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CORPORATION OF THE 

TOWNSHIP OF ESQUIMALT
Agenda - Final

Municipal Hall 

1229 Esquimalt Road 

Esquimalt, B.C. V9A 3P1

Esquimalt Municipal Hall6:30 PMMonday, October 27, 2025

THE REGULAR MEETING OF COUNCIL RECONVENES AT 7:00 PM WITH 

MEMBERS OF THE PUBLIC IN ATTENDANCE

In person attendance is permitted.

Members of the public are encouraged to submit their comments to Council by emailing 

council@esquimalt.ca or mailing or delivering comments to 1229 Esquimalt Rd, Esquimalt, 

BC, V9A 3P1 before 12:00 p.m. (noon) on the day of the meeting.

To provide Public Input or Comments to Council at a meeting by telephone, please contact 

Corporate Services for details at 250-414-7177 before 4:30 p.m. on the day of the meeting.

The Regular Meeting of Council will be streamed on the following link: 

https://esquimalt.ca.legistar.com/Calendar.aspx.

1. CALL TO ORDER - WURTELE ROOM

I. RESOLUTION TO CLOSE THE MEETING PURSUANT TO SECTION 90 OF 

THE COMMUNITY CHARTER

That pursuant to Section 90 (1) (a), (c), (d), and (k) of the Community Charter, the 

meeting be closed to the general public to discuss personal information about an 

identifiable individual who holds or is being considered for a position as an officer, 

employee or agent of the municipality or another position appointed by the 

municipality; labour relations or other employee relations; the security of the property 

of the municipality; and negotiations and related discussions respecting the proposed 

provision of a municipal service that are at their preliminary stages and that, in the 

view of the council, could reasonably be expected to harm the interests of the 

municipality if they were held in public.

II. CLOSED MEETING

III. RECONVENE THE REGULAR MEETING OF COUNCIL AT 7:00 PM  IN 

COUNCIL CHAMBERS WITH MEMBERS OF THE PUBLIC IN 

ATTENDANCE

2. INTRODUCTION OF LATE ITEMS

3. APPROVAL OF  AGENDA
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4. ADOPTION OF MINUTES

Minutes of the Regular Council meeting held on September 29, 

2025

25-3891)

Minutes - Regular Council meeting September 29, 2025Attachments:

Minutes of the Regular Council meeting held on October 6, 202525-3902)

Minutes - Regular Council meeting October 6, 2025Attachments:

Minutes from the Special Council meeting held on October 16, 202525-3853)

Minutes - Special Council meeting - October 16, 2025Attachments:

5. BYLAWS FOR ADOPTION OR FIRST AND SECOND READING THAT ARE 

SUBJECT TO A PUBLIC HEARING

For Adoption

Adoption of Permissive Tax Exemption (Non-Profit Organizations) 

Bylaw, 2025, No. 3169, Staff Report FIN-25-012

25-3761)

Recommendation:

That Council adopt Permissive Tax Exemption (Non-Profit Organizations) Bylaw, 2025, 

No. 3169.

Attachment 1 Permissive Tax Exemption (Non-Profit 

Organizations) Bylaw, 2025, NO. 3169
Attachments:

Adoption of Council Procedure Bylaw, 2022, No. 3081, Amendment 

Bylaw, 2025, No. 3170, Staff Report No. ADM-25-054

25-3742)

Recommendation:

That Council adopt Council Procedure Bylaw, 2022, No. 3081, Amendment Bylaw, 

2025, No. 3170.

Attachment 1 Council Procedure Bylaw, 2022, No. 3081, 

Amendment Bylaw, 2025, No. 3170

Attachment 2 Superseded Draft Amendment Bylaw No. 3170.pdf

Attachments:

Adoption of Freedom of Information Bylaw, 2025, No. 3177, Staff 

Report No. ADM-25-055

25-3753)

Recommendation:

That Council adopt Freedom of Information Bylaw, 2025, No. 3177 .

Attachment 1 Freedom of Information Bylaw, 2025, No. 3177Attachments:

6. PUBLIC INPUT ON AGENDA ITEMS 7, 8, AND 9

Limit 2 minutes per speaker.

7. STAFF REPORTS

Council Policies ADMIN-85 Fundraising and Tag Days and 25-3711)
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ADMIN-86 Proclamations, Illuminations and Ceremonial Requests, 

Staff Report No. ADM-25-056

Recommendation:

That Council approve Council policies ADMIN-85 Fundraising and Tag Days and 

ADMIN-86 Proclamations, Illuminations and Ceremonial Requests. 

Attachment 1 - ADMIN-85 Fundraising and Tag Days Policy

Attachment 2 - ADMIN-86 Proclamations Illuminations and 

Ceremonial Requests Policy

Attachments:

8. BYLAW READINGS NOT SUBJECT TO A PUBLIC HEARING

Bylaw Notice Enforcement Bylaw, 2025, No. 3175, Staff 

Memorandum No.CSS-25-005

25-3661)

Recommendation:

That Council give three readings to Bylaw Notice Enforcement Bylaw, 2025, No. 3175. 

Attachment 1: Bylaw Amendment-3175.pdf

Attachment 2: Bylaw 2839 - Bylaw Notice Enforcement 

Consolidation

Attachments:

9. COMMUNICATIONS

For Council's Consideration

Email from Marnie Essery, Access West Shore Society dated 

October 20, 2025 Re: Indigenous Disability Awareness Month 

Proclamation Request

25-3921)

Email - Indigenous Disability Awareness Month Proclamation 

Request
Attachments:

10. PUBLIC COMMENT PERIOD

Address Council on any topic that impacts Esquimalt (excluding Agenda items 

and matters that will be or have been the subject of a Public Hearing). Limit 2 

minutes per speaker.

11. ADJOURNMENT
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Municipal Hall 

1229 Esquimalt Road 

Esquimalt, B.C. V9A 3P1

CORPORATION OF THE 

TOWNSHIP OF ESQUIMALT
Minutes - Draft

Council

7:00 PM Esquimalt Council ChambersMonday, September 29, 2025

Present: 7 - Mayor Barbara Desjardins

Councillor Ken Armour

Councillor Andrea Boardman

Councillor Meagan Brame

Councillor Duncan Cavens

Councillor Jacob Helliwell

Councillor Tim Morrison

Staff: Dan Horan, Chief Administrative Officer

Deb Hopkins, Director of Corporate Services/Corporate 

Officer

Joel Clary, Director of Engineering & Public Works

James Davison, Manager of Development Services

Matt Furlot, Fire Chief

Terése Finegan, Manager of Economic Development

Alex Tang, Planner

Kirsten Dafoe, Planner

Jonah Ross, Recording Secretary

CALL TO ORDER1.

Mayor Desjardins called the Regular Council meeting to order at 7:25 PM.

Councillor Boardman acknowledged we are on the unceded territories of the 

Songhees and Xʷsepsəm Nations. We thank them for caring for this land 

and look forward to working with them in partnership as we continue to build 

this great township together.

INTRODUCTION OF LATE ITEMS2.

1) 25-364 Late Correspondence

1) Item 7.2 - Update on 2023-2025 Economic Development Action Plan and 

SIPP Review, Staff Report No. ADM-25-028

• Holly Courtright, Esquimalt Chamber of Commerce - received September 

25, 2025

APPROVAL OF  AGENDA3.

Moved by Councillor Morrison, seconded by Councillor Brame: That the 

agenda be approved as circulated with the inclusion of the late items. 
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Carried Unanimously.

ADOPTION OF MINUTES4.

1) 25-352 Minutes of the Regular Council meeting held on June 9 - 

amended

2) 25-353 Minutes of the Regular Council meeting held on 

September 8, 2025

Moved by Councillor Brame, seconded by Councillor Cavens: That the 

amended minutes of the Regular Council meeting held on June 9, 2025 

be adopted with the amendment to remove Councillor Cavens from the 

vote under agenda item 7.2; and the minutes of the Regular Council 

meeting held on September 8, 2025 be adopted as circulated. Carried 

Unanimously.

BYLAWS FOR ADOPTION OR FIRST AND SECOND READING 

THAT ARE SUBJECT TO A PUBLIC HEARING

5.

For Adoption

1) 25-238 Official Community Plan Amendment and Rezoning 

Application – 1340 Sussex Street & 1337 Saunders 

Street, Staff Report No. DEV-25-032

Alex Tang, Planner, responded to questions from Council.

Moved by Councillor Brame, seconded by Councillor Cavens: That 

Council adopt Official Community Plan Bylaw, 2018, No. 2922, 

Amendment Bylaw, 2025, No. 3157 and Zoning Bylaw, 1992, No. 2050, 

Amendment Bylaw, 2025, No. 3158. Carried Unanimously.

PUBLIC INPUT ON AGENDA ITEMS 7, 8, 9, AND 106.

1) Item 7.2 - Update on 2023-2025 Economic Development Action Plan and 

SIPP Review, Staff Report No. ADM-25-028

Holly Courtright, Esquimalt Chamber of Commerce, spoke in support of 

maintaining membership in the South Island Prosperity Partnership, 

exploring opportunities through the Municipal & Regional District Tax 

Program, and planning for future Economic Development Action Plans.

STAFF REPORTS7.

1) 25-337 FireSmart Community Funding & Supports Program, 

Staff Report No. FIRE-25-009

The Fire Chief introduced the report and responded to questions from 

Council.

Council comments included the following:

- Staff's work on this initiative is appreciated.
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- Grant funding opportunities are supportable.

Moved by Councillor Cavens, seconded by Councillor Brame: That 

Council approve the acceptance of funding under the 2025 FireSmart 

Community Funding & Supports Program in the amount of 

$138,003.65, and that the Mayor and Corporate Officer be authorized to 

execute any required grant agreements related to the successful 

application, as outlined in Staff Report No. FIRE-25-009. Carried 

Unanimously.

2) 25-339 Update on 2023-2025 Economic Development Action 

Plan and SIPP Review, Staff Report No. ADM-25-028

The Manager of Economic Development introduced the report and 

responded to questions from Council.

Council comments included the following:

- Receiving an update from the South Island Prosperity Partnership (SIPP) 

will allow the funding decision to be made within the context of the annual 

budget process.

Moved by Councillor Helliwell, seconded by Councillor Morrison: That 

Council receive the review of the Township’s membership in the South 

Island Prosperity Partnership and the update on the 2023-2025 

Economic Development Action Plan for information, and direct that a 

decision on renewing South Island Prosperity Partnership (SIPP) 

membership for five years be considered during the 2026 budget 

process following receipt of SIPP’s Fall  Rising Economy 2030 Plan. 

Carried Unanimously.

3) 25-341 Integrated Resource Management, Staff Report No. 

EPW-25-016

The Director of Engineering and Public Works introduced the report, and 

responded to questions from Council..

Moved by Councillor Brame, seconded by Councillor Armour: That Council 

direct staff to not pursue further exploration of Integrated Resource 

Management (IRM) in the Township and instead support a regional approach 

to IRM led by the CRD, as described in Staff Report No. EPW-25-016.

Moved by Mayor Desjardins, seconded by Councillor Cavens: That the main 

motion be amended to include "at this time" after the word "management" 

and before "in the."

Council comments included the following:

- Significant work has gone into researching Integrated Resource 

Management (IRM), and could be useful in the future given that waste 
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management pressures are rising.

- A decision to not proceed with IRM can be revisited in the future without the 

amendment.

- Adjusting the wording could provide reassurance to community members 

who supported the initiative that Council remains open to revisiting this 

opportunity in the future.

The amendment to the Main Motion was put and Carried Unanimously.

Main Motion as Amended:

Moved by Councillor Brame, seconded by Councillor Armour: That 

Council direct staff to not pursue further exploration of Integrated 

Resource Management (IRM) at this time in the Township and instead 

support a regional approach to IRM led by the CRD, as described in 

Staff Report No. EPW-25-016. Carried Unanimously.

BYLAW READINGS NOT SUBJECT TO A PUBLIC HEARING8.

1) 25-195 Rezoning Application - 922 Forshaw Road, Staff Report 

No. DEV-25-024

Kirsten Dafoe, Planner, presented a PowerPoint and responded to questions 

from Council.

Gillian Manson, applicant, responded to questions from Council.

Council comments included the following:

- The applicant's efforts to ensure compliance with bylaws are appreciated.

- This application provides a model for similar applications to come forward 

in the future.

Moved by Councillor Morrison, seconded by Councillor Helliwell: That 

Council give first, second, and third reading, and adopt Zoning Bylaw, 

1992, No. 2050, Amendment Bylaw, 2025, No. 3164. Carried 

Unanimously.

REPORTS / MINUTES FROM COMMITTEES9.

1) 25-355 September 15, 2025 Committee of the Whole 

Resolutions to be Ratified

Moved by Councillor Brame, seconded by Councillor Boardman: That 

the resolutions from the September 15, 2025 Committee of the Whole 

be ratified:

1. Official Community Plan Project – Council Workshop, Staff Report 

No. DEV-25-041 

That the Committee of the Whole recommend that Council restrict the 
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Floor Area Ratio (FAR) of townhomes to 0.7 with no density bonusing;

That the Committee of the Whole recommend that Council allow 

commercial development in all residential areas throughout the 

Township, with appropriate guidelines; 

That the Committee of the Whole recommend that Council direct staff 

to amend the Official Community Plan Bylaw, 2018, No. 2922 based on 

comments provided by the Committee. Carried Unanimously.

2) 25-359 Minutes of the Local Grant Committee meeting held on 

April 17, 2025

This item was received.

3) 25-358 Minutes of the APC Design Review Committee meeting 

held on July 9, 2025

This item was received.

4) 25-356 Minutes of the Advisory Planning Commission meeting 

held on July 15, 2025

This item was received.

5) 25-357 Minutes of the Advisory Planning Commission meeting 

held on August 19, 2025

This item was received.

COMMUNICATIONS10.

For Council's Consideration

1) 25-334 Email from Mike Manhas, Construction Foundation of 

British Columbia dated August 26, 2025 Re: The Forge 

funding request

Councillor Armour recused himself and left the meeting at 8:09 PM due to his 

work relating to trades training.

Council comments included the following:

- Receiving funding requests through the Local Grant process is preferred to 

ensure consistency with other requests received.

- Referring the requestor to the Local Grant process allows an opportunity to 

apply with complete information regarding the criteria guiding Local Grant 

decisions.

Moved by Councillor Brame, seconded by Councillor Cavens: That staff 

be directed to refer the requestor to the annual Local Grant process. 

Carried Unanimously.
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Councillor Armour returned to the meeting at 8:11 PM.

2) 25-335 Email from Ben Geselbracht, AVICC dated September 

11, 2025 Re: 2026 AVICC AGM & Convention - CRD 

Member Contribution Opportunity

Council comments included the following:

- Exploring potential contribution opportunities without creating significant 

work for staff is of interest.

- There are many great initiatives and events within the Township which 

could be showcased.

- Identifying options which do not require financial contribution would be 

beneficial.

- Council could determine options, and provide a response to the requestor.

- Opting to support through a study tour or identifying local entertainment is 

preferred.

Moved by Councillor Brame, seconded by Councillor Boardman: That 

Council provide options for a study tour or local entertainment. Carried 

Unanimously.

PUBLIC COMMENT PERIOD11.

There was no public input.

RESOLUTION TO CLOSE THE MEETING PURSUANT TO SECTION 

90 OF THE COMMUNITY CHARTER

12.

Moved by Councillor Brame, seconded by Councillor Boardman: That 

pursuant to Sections 90 (1) (a) and (c) of the Community Charter, the 

meeting be closed to the general public to discuss personal information 

about an identifiable individual who holds or is being considered for a 

position as an officer, employee or agent of the municipality or another 

position appointed by the municipality; and labour relations or other 

employee relations. Carried Unanimously.

ADJOURNMENT13.

Moved by Councillor Brame, seconded by Councillor Boardman: That 

the the Regular Council meeting be adjourned at 8:21 PM. Carried 

Unanimously.

____________________________                 ______________________________

MAYOR BARBARA DESJARDINS                   DEB HOPKINS, 

                                                                          CORPORATE OFFICER

THIS     DAY OF               , 2025                      CERTIFIED CORRECT
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Municipal Hall 

1229 Esquimalt Road 

Esquimalt, B.C. V9A 3P1

CORPORATION OF THE 

TOWNSHIP OF ESQUIMALT
Minutes - Draft

Council

6:00 PM Esquimalt Council ChambersMonday, October 6, 2025

THE REGULAR MEETING OF COUNCIL RECONVENES AT 7:00 PM 

WITH MEMBERS OF THE PUBLIC IN ATTENDANCE

Present: 6 - Mayor Barbara Desjardins

Councillor Andrea Boardman

Councillor Meagan Brame

Councillor Duncan Cavens

Councillor Jacob Helliwell

Councillor Tim Morrison

Regrets: 1 - Councillor Ken Armour

Staff: Dan Horan, Chief Administrative Officer

Deb Hopkins, Director of Corporate Services/Corporate 

Officer

Ian Irvine, Director of Financial Services & IT

James Davison, Manager of Development Services

Kirsten Dafoe, Planner

Jonah Ross, Recording Secretary

CALL TO ORDER - WURTELE ROOM1.

Mayor Desjardins called the Regular Council meeting to order at 6:00 PM.

RESOLUTION TO CLOSE THE MEETING PURSUANT TO 

SECTION 90 OF THE COMMUNITY CHARTER

I.

Moved by Councillor Brame, seconded by Councillor Cavens: 

That pursuant to Sections 90(1) (a), (j) and (k), and (2) (b) of the 

Community Charter, the meeting be closed to the general public 

to discuss personal information about an identifiable individual 

who holds or is being considered for a position as an officer, 

employee or agent of the municipality or another position 

appointed by the municipality; information that is prohibited, or 

information that if it were presented in a document would be 

prohibited, from disclosure under section 21 of the Freedom of 

Information and Protection of Privacy Act; negotiations and 

related discussions respecting the proposed provision of a 

municipal service that are at their preliminary stages and that, in 

the view of the council, could reasonably be expected to harm the 
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interests of the municipality if they were held in public; and the 

consideration of information received and held in confidence 

relating to negotiations between the municipality and a provincial 

government or the federal government or both, or between a 

provincial government or the federal government or both and a 

third party. Carried Unanimously.

CLOSED MEETINGII.

RECONVENE THE REGULAR MEETING OF COUNCIL AT 

7:00 PM IN COUNCIL CHAMBERS WITH MEMBERS OF THE 

PUBLIC IN ATTENDANCE

III.

Moved by Councillor Morrison, seconded by Councillor Brame: That 

the Regular Meeting of Council be reconvened at 7:00 PM. Carried 

Unanimously.

Councillor Cavens recognized that we are on the unceded territory of 

the Songhees and Xʷsepsəm Nations. We thank them for caring for 

this land and look forward to working with them in partnership as we 

continue to build this great township together. 

INTRODUCTION OF LATE ITEMS2.

1) 25-365 Late Correspondence

1. Add COMMUNICATIONS - For Council’s Consideration as Item 9.1 and

renumber the agenda accordingly.

• Sylvia Vink Re: Request for Approval, Poppy Campaign - received October 

1, 2025

APPROVAL OF  AGENDA3.

Moved by Councillor Morrison, seconded by Councillor Brame: That the 

email from Sylvia Vink, dated October 1, 2025, be added to the agenda 

under Communications - For Council's Consideration, as item number 

9.1, and that the agenda be renumbered accordingly and approved as 

amended. Carried Unanimously.

PRESENTATION OF AWARDS OR HONOURS FROM COUNCIL

The Volunteer Spirit Award presented to Billie Field

4.

It’s my great pleasure to present the Volunteer Spirit Award today - an award 

that recognizes individuals who bring people together, strengthen our 

neighbourhoods, and make Esquimalt a better place to call home. Today’s 

recipient truly embodies that spirit: Billie Field.

Billie has been the inspiration and driving force behind the creation of 

Anderson Park at the end of Anderson Avenue. She worked closely with the 

Township and community to bring her vision to life - and today, we have a 
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vibrant new gathering place where families, neighbours, and visitors can 

come together. Already, we’ve seen the park become a hub of activity, 

whether for special events or simply enjoying a summer afternoon. Billie also 

connected with local high school students, encouraging them to design 

murals that transformed unused spaces into something creative and 

welcoming.

What stands out most is Billie’s deep sense of community. She is the kind of 

neighbour everyone hopes for - generous with her time, her vision, and her 

care for others. Through her efforts, she has not only improved the physical 

space around us but also strengthened the sense of belonging and 

connectedness in our neighbourhood.

Billie, on behalf of Council and the community, it is my honour to present you 

with the Volunteer Spirit Award. Thank you for your passion, your vision, and 

your dedication to making Esquimalt stronger and more connected.

PUBLIC INPUT ON AGENDA ITEMS 6, 7, 8, AND 95.

There was no public input.

STAFF REPORTS6.

1) 25-347 Temporary Use Permit - 533 Admirals, Staff Report No. 

DEV-25-047

The Manager of Development Services introduced the report.

Bernie Dumas, applicant, presented a PowerPoint and responded to 

questions from Council.

Council comments included the following:

- The proposed use is temporary and will be helpful to the applicant.

- Allowing paid parking will benefit community members accessing nearby 

facilities and businesses.

- Businesses have identified parking as a challenge in the area.

Moved by Councillor Brame, seconded by Councillor Morrison: That 

Council approve the Temporary Use Permit for 533 Admirals Road to 

allow the temporary use of Commercial Parking as outlined in Staff 

Report DEV-25-047. Carried Unanimously.

2) 25-348 Covenant Modification – 622 Admirals, Staff Report No. 

DEV-25-048

The Manager of Development Services introduced the report and responded 

to questions from Council.
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Council comments included the following:

- Expanding the proposed covenant modification to permit commercial use 

without limiting it to medical businesses would provide greater flexibility.

- Commercial spaces are in high demand.

- Broadening the covenant now will allow flexibility for future tenants without 

applying for further modifications.

- Converting an amenity space could be of concern for current residents of 

the building.

Moved by Councillor Morrison, seconded by Councillor Brame: That 

Council direct staff to modify the existing S.219 Covenant CA3608095 

to permit commercial space within the 180m2 of first floor space as 

described within Staff Report No. DEV-25-048. Carried Unanimously.

Miroslav Paprotny, applicant representative, responded to questions from 

Council.

BYLAW READINGS NOT SUBJECT TO A PUBLIC HEARING7.

1) 25-349 2026 Permissive Tax Exemptions, Staff Report No. 

FIN-25-009

The Director of Financial Services & IT introduced the report and responded 

to questions from Council.

Council comments included the following:

- Proposed funding terms expire in 2027, which will allow the next Council to 

make funding decisions for their term.

- Extending the exemption period for the parcel at 801 Devonshire to include 

2027 to align with other parcels would be preferred.

Moved by Councillor Cavens, seconded by Councillor Helliwell: That Council 

direct staff to extend the exemption term for the parcel at 801 Devonshire 

Road until 2027. Carried Unanimously.

Council comments continued:

- Island Corridor Foundation (ICF) traditionally receives exemptions from all 

other local governments that it crosses.

- Discussions regarding potential uses for the rail corridor are ongoing, and 

will be resolved by the end of the proposed exemption term.

Moved by Councillor Cavens, seconded by Councillor Helliwell: That Council 

give first reading to Tax Exemption (Non-Profit Organizations) Bylaw 2025 

No. 3169. Carried Unanimously.

Moved by Mayor Desjardins, seconded by Councillor Brame: That Bylaw No. 

3169 be amended to include approval for tax exemptions requested by the 
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Island Corridor Foundation for 2026 and 2027. Carried Unanimously.

Moved by Councillor Cavens, seconded by Councillor Helliwell: That 

Council give second and third reading to Tax Exemption (Non-Profit 

Organizations) Bylaw 2025 No. 3169, as amended. Carried 

Unanimously.

2) 25-360 Council Procedure Bylaw Amendments, Staff Report No. 

ADM-25-044

The Director of Corporate Services introduced the report and responded to 

questions from Council.

Council comments included the following:

- Public input opportunities allow Council to hear from community members 

affected by decision-making, and allow for better decisions to be made.

- Ensuring the public is able to provide input at meetings is important to the 

community and to Council, and enforcing restrictions can be challenging.

- Risks associated with perceived public hearings could be managed through 

further training or orientation for Council.

- Public input opportunities allow the community to raise important concerns 

that may otherwise be missed.

- Hearing from developers and community members throughout 

decision-making processes is important for making decisions on the future of 

the community.

Moved by Councillor Cavens, seconded by Councillor Morrison: That Council 

give first reading to Council Procedure Bylaw, 2022, No. 3081, Amendment 

Bylaw, 2025, No. 3170. Carried Unanimously.

Moved by Councillor Cavens, seconded by Councillor Morrison: That Bylaw 

No. 3170 be amended to remove sections 9, 11, 12 and 13. Carried 

Unanimously.

Moved by Councillor Cavens, seconded by Councillor Morrison: That 

Council give second and third reading to Council Procedure Bylaw, 

2022, No. 3081, Amendment Bylaw, 2025, No. 3170, as amended. 

Carried Unanimously.

3) 25-333 Zoning Bylaw Amendment – Removal of Temporary Use 

Permit Section, Staff Report No. DEV-25-046

The Manager of Development Services introduced the Bylaw and responded 

to questions from Council.

Moved by Councillor Brame, seconded by Councillor Helliwell: That 

Council gives three readings and adopts Zoning Bylaw, 1992, No. 2050, 
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Amendment Bylaw, 2025, No. 3174. Carried Unanimously.

4) 25-354 Freedom of Information Bylaw, Staff Report No. 

ADM-25-051

The Director of Corporate Services introduced the Bylaw and responded to 

questions from Council.

Moved by Councillor Helliwell, seconded by Councillor Boardman: That 

Council give three readings to Freedom of Information Bylaw, 2025, No. 

3177. Carried Unanimously.

REPORTS / MINUTES FROM COMMITTEES8.

1) 25-361 Proposed Amendments to the Capital West Accessibility 

Advisory Committee Terms of Reference, Staff Report 

No. ADM-25-052

The Director of Corporate services introduced the report and responded to 

questions from Council.

Moved by Councillor Brame, seconded by Councillor Boardman: That 

Council approve the amendments to the Capital West Accessibility 

Advisory Committee Terms of Reference by adding “7) Roundtable 

Discussion” to Section 5.4 and renumbering the subsequent order of 

business, and adding Section 5.5 outlining provisions for the roundtable 

discussion and renumbering the remainder of the section, as outlined in 

Staff Report No. ADM-25-052. Carried Unanimously.

COMMUNICATIONS9.

For Council's Consideration

1) 25-377 Email from Sylvia Vink dated October 1, 2025 re: 2025 

Poppy Campaign

Moved by Councillor Morrison, seconded by Councillor Brame: That 

Council authorize the request by the Esquimalt-Dockyard Branch 172 

Legion to distribute Remembrance Day poppies within the Township of 

Esquimalt, from October 24 - November 10, 2025. Carried 

Unanimously.

PUBLIC COMMENT PERIOD10.

There was no public input.

ADJOURNMENT11.

Moved by Councillor Brame, seconded by Councillor Helliwell: That the 

the Regular Council meeting be adjourned at 8:10 PM. Carried 

Unanimously.
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____________________________                 ______________________________

MAYOR BARBARA DESJARDINS                   DEB HOPKINS, 

                                                                          CORPORATE OFFICER

THIS        DAY OF                  , 2025                CERTIFIED CORRECT
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Municipal Hall 

1229 Esquimalt Road 

Esquimalt, B.C. V9A 3P1

CORPORATION OF THE 

TOWNSHIP OF ESQUIMALT
Minutes - Draft

Special Meeting of Council

6:00 PM Esquimalt Municipal HallThursday, October 16, 2025

Present 6 - Mayor Barbara Desjardins

Councillor Andrea Boardman

Councillor Meagan Brame

Councillor Duncan Cavens

Councillor Jacob Helliwell

Councillor Tim Morrison

Absent 1 - Councillor Ken Armour

Staff: Dan Horan, Chief Administrative Officer

Ian Irvine, Director of Financial Services & IT

Judy Kitts, Director of Strategic Initiatives

Sarah Holloway, Manager of Corporate Services/Deputy 

Corporate Officer 

CALL TO ORDER1.

Mayor Desjardins called the meeting to order at 6:00 PM.

INTRODUCTION OF LATE ITEMS2.

There were no late items.

APPROVAL OF AGENDA3.

Moved by Councillor Brame, seconded by Councillor Cavens: That the 

agenda be approved as circulated. Carried Unanimously.

RESOLUTION TO CLOSE THE MEETING PURSUANT TO SECTION 

90 OF THE COMMUNITY CHARTER

4.
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Moved by Councillor Boardman, seconded by Councillor Brame: That 

the agenda be approved as circulated.That pursuant to Section 90 (1) 

(k) and (2) (b) of the Community Charter, the meeting be closed to the 

general public to discuss negotiations and related discussions 

respecting the proposed provision of a municipal service that are at 

their preliminary stages and that, in the view of the council, could 

reasonably be expected to harm the interests of the municipality if they 

were held in public; and the consideration of information received and 

held in confidence relating to negotiations between the municipality and 

a provincial government or the federal government or both, or between 

a provincial government or the federal government or both and a third 

party. Carried Unanimously.

ADJOURNMENT5.

Moved by Councillor Brame, seconded by Councillor Helliwell: That the 

Special Meeting of Council be adjourned at 6:01 PM. Carried Unanimously.

____________________________                 ______________________________

MAYOR BARBARA DESJARDINS                   SARAH HOLLOWAY, 

                                                                          DEPUTY CORPORATE 

                                                                            OFFICER

THIS        DAY OF                  , 2025                CERTIFIED CORRECT
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CORPORATION OF THE TOWNSHIP
OF ESQUIMALT

Staff Report

Municipal Hall
1229 Esquimalt Road

Esquimalt, B.C. V9A 3P1

File #:25-376

TOWNSHIP OF ESQUIMALT MEMORANDUM

MEETING DATE:  October 27, 2025 Report No. FIN-25-012

TO: Council

FROM: Ian Irvine, Director of Financial Services

SUBJECT: Adoption of Permissive Tax Exemption (Non-Profit Organizations) Bylaw, 2025, No.

3169

INFORMATION: At the Regular meeting of Council on October 7, 2025, Council approved the
following resolution to provide tax exemptions for certain lands and improvements for the 2026
taxation year 2026:

That Council give first, second and third readings to Permissive Tax Exemption (Non-Profit
Organizations) Bylaw, 2025, No. 3169 as described in Staff Report FIN-25-009

Council is requested to give final reading and adopt Permissive Tax Exemption (Non-Profit
Organizations) Bylaw, 2025, No. 3169.

RECOMMENDATION:

That Council adopt Permissive Tax Exemption (Non-Profit Organizations) Bylaw, 2025, No. 3169.

REVIEWED BY:

1. Deb Hopkins, Director of Corporate Services, Reviewed
2. Dan Horan, Chief Administrative Officer, Concurrence

LIST OF ATTACHMENTS:

1. Permissive Tax Exemption (Non-Profit Organizations) Bylaw, 2025, No. 3169

CORPORATION OF THE TOWNSHIP OF ESQUIMALT Printed on 10/22/2025Page 1 of 1

powered by Legistar™

http://www.legistar.com/


 

CORPORATION OF THE TOWNSHIP OF ESQUIMALT 

BYLAW NO. 3169 

A Bylaw to provide tax exemptions for certain 

lands and improvements for the year 2026. 
 

 
WHEREAS it is provided by Section 224 of the Community Charter that on or before 

October 31 in any year, the Council may, by bylaw, exempt from taxation under Section 197(1)(a) 

of the said Charter for not longer than 10 years, certain lands or improvements or both; 

 
AND WHEREAS it is expedient that the lands or improvements or both set out hereafter 

be so exempted from taxation for the year 2026; 

 
AND WHEREAS public notice of this Bylaw has been given in accordance with Sections 

94 and 227 of the Community Charter, 
 

NOW, THEREFORE, THE MUNICIPAL COUNCIL OF THE CORPORATION OF THE 

TOWNSHIP OF ESQUIMALT, in open meeting assembled, enacts as follows: 
 

 
1. This Bylaw may be cited as the " TAX EXEMPTION (NON-PROFIT ORGANIZATIONS) 

BYLAW, 2025, NO. 3169". 

 
2. Pursuant to Section 224 of the Community Charter, the lands or improvements or both 

set out in Schedule "A" attached to and forming part of this Bylaw are hereby exempted 

from taxation imposed under Section 197(1)(a) of the said Charter for the year 2026. 
 
 

 
READ a first time by the Municipal Council on the 6th day of October, 2025. 

 

 
READ a second time by the Municipal Council on the 6th day of October, 2025. 

 

 
READ a third time by the Municipal Council on the 6th day of October, 2025. 

 

 
ADOPTED by the Municipal Council on the  day of October, 2025. 
 
 
 
 
_______________________________  ______________________________ 

BARBARA DESJARDINS        DEBRA HOPKINS 
    MAYOR             CORPORATE OFFICER 

 



 

SCHEDULE "A" 
 
1. That portion of Lot 1, Section 11, Esquimalt District, Plan 41833 (Parcel Identifier 017-114-

501; Roll No. 01-307-3628.025; 410 Macaulay Street) and any improvements thereon, held by 
the  Boys and Girls Club South Vancouver Island, a charitable, philanthropic or other not-for-
profit corporation, and used for a purpose that is directly related to the purposes of the 
corporation, to the extent of 75% for land and improvements of the Class 8 Recreational 
assessed values as classified under the Assessment Act. 
 

2. The lands described as Lot B, Esquimalt District, Plan EPP24652 (Parcel Identifier 028-944-
402; Roll No. 01-307-3152.001; 1037 Lyall Street), and any improvements thereon, held by 
Island Community Mental Health Association and operated as a licensed community care 
facility under the Community Care and Assisted Living Act, to the extent of 25% of the Class 1 
Residential assessed values as classified under the Assessment Act. 

 

3. That portion of the lands described as Lot 1, Sections 11 and 32, Esquimalt District, Plan 
5678 located within the boundaries of the Corporation of the Township of Esquimalt (portion 
of Barnard Park; Parcel Identifier 005-979-064; Roll No. 01-307-0001.006; Sea Terrace), and 
any improvements thereon, owned by the Corporation of the City of Victoria, a municipality, 
and used for a purpose of the municipality. 

 

4. The lands described as Strata Lot 2, Section 10, Esquimalt District, Strata Plan VIS788 
(Parcel Identifier 000-766-658; Roll No. 01-307-0008.725; Unit 2, 831 Devonshire Road), and 
any improvements thereon, held by The Compassionate Resource Warehouse Society, a 
charitable, philanthropic or other not-for-profit corporation, and used for a purpose that is 
directly related to the purposes of the corporation to the extent of 75% of the Class 6 Business 
& Other assessed values as classified under the Assessment Act. 

 

5. That portion of the land and improvements on Lot 7, Section 11, Esquimalt District, Plan 6644 
(Parcel Identifier 005-861-926; Roll No. 01-307-0001.037; 1101 Munro Street) held by the 
Esquimalt Anglers' Association, a charitable, philanthropic, or other not-for-profit corporation, 
and used for a purpose that is directly related to the purposes of the corporation. 

 

6. The lands described as Lot K (DD EH50220), Suburban Lot 38, Esquimalt District, Plan 2854 
(Parcel ldentifier 018-722-971; Roll No. 01-307-3928.000; 511 Constance Avenue), and any 
improvements thereon, being premises owned by the Esquimalt Neighbourhood House 
Society, a charitable, philanthropic, or other not-for-profit corporation, and used for a 
purpose that is directly related to the purposes of the corporation. 

 

7. The lands described as Lot 1, Section 11, Esquimalt District, Plan VIP77333, (Parcel Identifier 
026-001-039; Roll No. 01-307-3940.001; 550 Garrett Place), and any improvements thereon, 
held by Habitat Acquisition Trust, a charitable, philanthropic, or other not-for-profit 
corporation, and used for a purpose that is directly related to the purposes of the corporation. 

 

8. The lands described as Strata Lots 1 and 6, Section 10, Esquimalt District, Strata Plan 
VIS2853 (Parcel Identifiers 018-375-570 and 018-398-928; Roll Nos. 01-307-0009.113 
and 01-307-0009.118; Unit 1, 744 Fairview Road), and any improvements thereon, 
owned by the PEERS Victoria Resource Society, a charitable, philanthropic or other not-for-
profit corporation, and used for a purpose that is directly related to the purposes of the 
corporation, to the extent of 50% of the Class 6 Business & Other assessed values as 
classified under the Assessment Act. 

 

 
 
 

 



9. The lands described as Lots 1, 2 and 3, Esquimalt District, Plan VIP4397 (Parcel 
Identifiers 023-885-718, 023-885-742, and 023-885-751; Roll Nos. 01-307-0009.639, 01-
307-0009.640, and 01-307-0009.641; 520 Comerford Street), and any improvements 
thereon, held by Victoria Association for Community Living, a charitable, philanthropic or 
other not-for-profit corporation, and used for a purpose that is directly related to the 
purposes of the corporation, to the extent of 25% of the Class 6 Business & Other 
assessed values as classified under the Assessment Act. 

 

10. The lands described as Strata Lot 4, Section 10, Esquimalt District, Strata Plan VIS2853 
(Parcel identifier 018-375-600; Roll No. 01-307-0009.116; Unit 10, 744 Fairview Road), 
and any improvements thereon, being premises owned by the Victoria On Stage Musical 
Theatre Society, a charitable, philanthropic or other not-for-profit corporation, and used for 
a purpose that is directly related to the purposes of the corporation, to the extent of 25% of 
the Class 6 Business & Other assessed values as classified under the Assessment Act. 

 

11. That portion of the land and improvements on Lot 6, Section 11, Esquimalt District, Plan 
5510 (Parcel Identifier: 005-982-596; Roll No. 01-307-2055.000; 398 Fraser Street) 
leased by the WITS Program (Rock Solid) Foundation, a charitable, philanthropic, or other 
not-for-profit corporation, and used for a purpose that is directly related to the purposes of 
the corporation. 
 

12. The lands described as Lot 262, Esquimalt District, Plan VIP2854, Suburban Lot 40 (Parcel 
Identifier: 001-803-298; Roll No. 01-307-1624.000; #103-1249 Esquimalt Road) and any 
improvements thereon, being premises leased by the Township of Esquimalt, a municipality 
and used for the purpose of the municipality, to the extent of the Class 6 Business & Other 
assessed values for the area occupied and outlined in the attached Appendix B. 

 
13. The lands described as Lot 2, Section 11, Esquimalt District, Plan EPS5862 (Roll #01-307-

3930.011; Parcel Identifier 031-485-146; Unit 102-808 Viewfield Road) and improvements 
thereon, owned by the Mustard Seed Street Church, a charitable, philanthropic, or other not-
for-profit corporation, and used for a purpose that is directly related to the purposes of the 
corporation to the extent of 25% of the Class 6 Business & Other assessed values as 
classified under the Assessment Act.  

 

14. That portion of land and improvements on Lot 3, Section 11, Esquimalt District, Plan VIP265; 
(Parcel Identifier: 000-203-131, Roll No. 01-307-0217.0000, 891 Esquimalt Road) owned by the 
Fraternal Order of Eagles, a charitable, philanthropic, or other not-for-profit corporation, and 
used for a purpose that is directly related to the purposes of the corporation, to the extent of 
25% of the Class 8 Recreation assessed values as classified under the Assessment Act. 

 
15. That portion of land and improvements on Lot 2, Esquimalt District, Plan EPS9258, Sublot 43; 

(Parcel Identifier: 032-006-381, Roll No. 01-307-1550.012, 102-622 Admirals Road) owned by 
the Royal Canadian Legion Branch No. 172, a charitable, philanthropic, or other not-for-profit 
corporation, and used for a purpose that is directly related to the purposes of the corporation, to 
the extent of 50% of the Class 6 Recreation assessed values as classified under the 
Assessment Act. 

  



 

16. That portion of the lands described as Lot 1, Sections 10 & 11, Esquimalt District, Plan 32172 
located within the boundaries of the Corporation of the Township of Esquimalt (portion of 801 
Devonshire Road); Parcel Identifier 001-094-742; Roll No. 01-307-3595.010, owned by the 
BC Hydro & Power Authority and leased to the Corporation of the City of Victoria, a 
municipality, and used for a purpose of the municipality. 

 

17. The lands described as Lot A, Section 11, Esquimalt District, Plan VIP18121 (Parcel Identifier: 
003-882-641; Roll No. 01-307-3191.001; Esquimalt Road) and any improvements thereon, 
being premises owned by the Township, a municipality and used for the purpose of the 
municipality. 

 

18. The lands described as Lot A, Section 10 & 11, Plan VIP66612 Lease GCMK-506-0301 within 
right of way leased to Esquimalt Municipality for road encroachment (.247A) and part in Lot A, 

Section 2 (Reference Plan VIP65446) Right of Way & SRW over VIP70031 excluding leased 

portion and SRW over VIP70308 & VIP70137, VIP70477 & VIP70478, Lot A, Plan VIP65446, 
Esquimalt Land District, Lot A, Plan VIP66612, Section 10&11, Esquimalt Land District, 
(Primary Parcel Identifier: 023-795-212, Secondary Parcel Identifier: 024-019-721; Roll Nos. 
01-307-0003.060, 01-307-0003.061, and 01-307-0003:062) and any improvements 
thereon, held by The Island Corridor Foundation, a charitable, philanthropic or other not-
for-profit corporation, and used for a purpose that is directly related to the purposes of the 
corporation. 
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OF ESQUIMALT

Staff Report

Municipal Hall
1229 Esquimalt Road

Esquimalt, B.C. V9A 3P1

File #:25-374

TOWNSHIP OF ESQUIMALT MEMORANDUM

MEETING DATE:  October 27, 2025 Report No. ADM-25-054

TO: Council

FROM: Jonah Ross, Corporate Services Advisor

SUBJECT: Adoption of Council Procedure Bylaw, 2022, No. 3081, Amendment Bylaw, 2025, No.

3170

INFORMATION:

At the Regular meeting of Council on October 6, 2025, Council approved the following resolutions:

1. That Council give first reading to Council Procedure Bylaw, 2022, No. 3081, Amendment
Bylaw, 2025, No. 3170.

2. That Council amend and read a second time Council Procedure Bylaw, 2022, No. 3081,
Amendment Bylaw, 2025, No. 3170.

3. That Council give third reading to Council Procedure Bylaw, 2022, No. 3081, Amendment
Bylaw, 2025, No. 3170.

At Council’s direction staff removed amendment 9, 11, 12, and 13 from the Amendment Bylaw No.
3170 (as shown in the superseded draft bylaw in Attachment 2).

Council is requested to give final reading and adopt Council Procedure Bylaw, 2022, No. 3081,
Amendment Bylaw, 2025, No. 3170.

RECOMMENDATION:

That Council adopt Council Procedure Bylaw, 2022, No. 3081, Amendment Bylaw, 2025, No. 3170.

REVIEWED BY:

1. Ian Irvine, Director of Finance, Reviewed
2. Deb Hopkins, Director of Corporate Services, Reviewed
3. Dan Horan, Chief Administrative Officer, Concurrence
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LIST OF ATTACHMENTS:

1. Council Procedure Bylaw, 2022, No. 3081, Amendment Bylaw, 2025, No. 3170
2. Superseded Council Procedure Bylaw, 2022, No. 3081, Amendment Bylaw, 2025, No. 3170 -

track changes
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 
 

BYLAW NO. 3170 
 
 

A Bylaw to amend Bylaw No. 3081, cited as the  
“Council Procedure Bylaw, 2022, No. 3081” 

 
The Council of the Corporation of the Township of Esquimalt, in open meeting assembled, enacts 
as follows: 
 
1. This Bylaw may be cited as the “Council Procedure Bylaw, 2022, No. 3081, Amendment 

Bylaw, 2025, No. 3170.” 
 
2. That Bylaw No. 3081, cited as the “Council Procedure Bylaw, 2022, No. 3081” be 

amended as follows: 

(1) By deleting from subsection 8.3 the word “will” and replacing with “shall”. 
 

(2) By adding the following as subsection 8.4(5) and renumbering the section 
accordingly: 
“5) during the two weeks prior to and the one week following a by-election or other 
assent voting;”. 
 

(3) By adding the following as subsection 11.1(2) and renumbering the section 
accordingly: 
“2) cancelled by the CAO in consultation with the Mayor, if exceptional 

circumstances arise which require the meeting to be cancelled or where there is 
insufficient business to warrant the holding of the meeting, and where it is 
impractical for Council to cancel the meeting by resolution, provided the Corporate 
Officer notifies Council members and the public of the cancellation; or”. 

 
(4) By deleting section 13.1 in its entirety and replacing it with the following: 

“Members of Council, COTW, Committees, and Commissions who are unable to 
attend a meeting in person may participate in the meeting by electronic means, in 
accordance with section 13.2, subject to the following:”. 
 

(5) By adding the following as new section 13.1(1) and renumbering section 13.0 
accordingly: 
“1)  For regular Council, COTW, Committee, Commission meetings the majority of 

members must attend in person unless the Mayor, CAO, or Corporate Officer 
calls for a meeting to proceed with less than a majority in person where the 
meeting would otherwise be cancelled or postponed and doing so would 
compromise the business or statutory requirements of the Township;”. 

 
(6) By deleting renumbered subsection 13.1(3) in its entirety and renumbering the 

remainder of the section. 
 

(7) By deleting from subsection 16.2 the words “on the Monday the week” and replacing 
with “10 business days”. 
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(8) By deleting from subsection 17.1 the words “on the Wednesday” and replacing with 
“10 business days”.  

 
(9) By deleting from subsection 20.2 the words “on the Wednesday” and replacing with 

“10 business days”.  
 

(10) By adding the following as new subsection 22.5 and renumbering the section 
accordingly: 
“22.5   The CAO or the Corporate Officer may add additional categories of 

business to the agenda for a regular or special meeting of Council or 
COTW as they consider advisable.”. 

 
(11) By adding the following to subsection 25.1 after “COTW meeting” 

“, or if a quorum is lost during the meeting”. 
 

(12) By deleting the date “June 30” and replacing it with “December 31” in subsection 
43.2. 

 
(13) By deleting subsection 46.1 in its entirety and replacing with the following: 

“46.1 At the first annual meeting of the new year, each Committee and Commission 
shall be provided with the annual schedule of regular meetings including the 
date, time, and place of the meetings by the Corporate Officer. The Corporate 
Officer will give notice of this schedule by posting a copy of the schedule at 
the Public Notice Posting Places.”. 

 
(14) By deleting subsection 46.3 in its entirety and replacing with the following: 

“46.3  Regular Committee and Commission meetings shall be adjourned no later 
than three (3) hours from the advertised start time unless the Committee or 
Commission resolves to proceed beyond that time by an affirmative 2/3 vote 
of the members present. If business cannot be completed at the regularly 
scheduled meeting, the unfinished business may be scheduled to a special 
meeting at the call of the Chair in consultation with the Staff Liaison and the 
Corporate Officer, or may be added to the agenda of the next regular meeting 
of the Committee or Commission.”.  

 
(15) By adding the following as subsection 47.3(5), and renumbering the section 

accordingly: 
“5) Staff Liaison Updates;”. 
 

(16) By adding the following to subsection 48.2 after “advertised start time” 
“, or if a quorum is lost during the meeting”. 
 

(17) By deleting Part 12 Appeals in its entirety and renumbering the bylaw accordingly.  
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READ a first time by the Municipal Council on the 6th day of October, 2025. 
 
AMENDED AND READ a second time by the Municipal Council on the 6th day of October, 2025. 
 
READ a third time by the Municipal Council on the 6th day of October, 2025. 
 
 
ADOPTED by the Municipal Council on  
 
 
 
 
 
               
             BARBARA DESJARDINS         DEBRA HOPKINS 
             MAYOR                     CORPORATE OFFICER 



CORPORATION OF THE TOWNSHIP OF ESQUIMALT 

BYLAW NO. 3170 

A Bylaw to amend Bylaw No. 3081, cited as the 
“Council Procedure Bylaw, 2022, No. 3081” 

The Council of the Corporation of the Township of Esquimalt, in open meeting assembled, enacts 
as follows: 

1. This Bylaw may be cited as the “Council Procedure Bylaw, 2022, No. 3081, Amendment
Bylaw, 2025, No. 3170.”

2. That Bylaw No. 3081, cited as the “Council Procedure Bylaw, 2022, No. 3081” be
amended as follows:

(1) By deleting from subsection 8.3 the word “will” and replacing with “shall”.

(2) By adding the following as subsection 8.4(5) and renumbering the section
accordingly:
“5) during the two weeks prior to and the one week following a by-election or other
assent voting;”.

(3) By adding the following as subsection 11.1(2) and renumbering the section
accordingly:
“2) cancelled by the CAO in consultation with the Mayor, if exceptional

circumstances arise which require the meeting to be cancelled or where there is 
insufficient business to warrant the holding of the meeting, and where it is 
impractical for Council to cancel the meeting by resolution, provided the Corporate 
Officer notifies Council members and the public of the cancellation; or”. 

(4) By deleting section 13.1 in its entirety and replacing it with the following:
“Members of Council, COTW, Committees, and Commissions who are unable to
attend a meeting in person may participate in the meeting by electronic means, in
accordance with section 13.2, subject to the following:”.

(5) By adding the following as new section 13.1(1) and renumbering section 13.0
accordingly:
“1)  For regular Council, COTW, Committee, Commission meetings the majority of

members must attend in person unless the Mayor, CAO, or Corporate Officer 
calls for a meeting to proceed with less than a majority in person where the 
meeting would otherwise be cancelled or postponed and doing so would 
compromise the business or statutory requirements of the Township;”. 

(6) By deleting renumbered subsection 13.1(3) in its entirety and renumbering the
remainder of the section.

(7) By deleting from subsection 16.2 the words “on the Monday the week” and replacing
with “10 business days”.

SUPERSEDED
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(8) By deleting from subsection 17.1 the words “on the Wednesday” and replacing with
“10 business days”.

(9) By adding the following as new subsection 19.2(6) and renumbering the section
accordingly:
“6) is the subject of a bylaw for which a Public Hearing is prohibited or is not to be
held in accordance with section 464 of the Local Government Act.”

(10) By deleting from subsection 20.2 the words “on the Wednesday” and replacing with
“10 business days”.

(11) By deleting from subsection 22.1(8) “Bylaws for Adoption or First and Second
Reading that are subject to a Public Hearing” and replacing with “Bylaws for
Adoption, Bylaws for First and Second Readings that are Subject to a Public
Hearing, or Any Bylaw Readings Where a Public Hearing is Prohibited or is Not to
be Held in Accordance With Section 464 of the Local Government Act.”

(12) By adding the following to subsection 22.1(9) after “Public Hearing” “, and Excluding
Bylaw Readings Where a Public Hearing is Prohibited or is Not to be Held in
Accordance With Section 464 of the Local Government Act;”.

(13) By adding the following to subsection 22.1(11) after “Public Hearing” “for Which a
Public Hearing is Prohibited or is Not to be Held in Accordance With Section 464 of
the Local Government Act,”.

(14) By adding the following as new subsection 22.5 and renumbering the section
accordingly:
“22.5   The CAO or the Corporate Officer may add additional categories of

business to the agenda for a regular or special meeting of Council or 
COTW as they consider advisable.”. 

(15) By adding the following to subsection 25.1 after “COTW meeting”
“, or if a quorum is lost during the meeting”.

(16) By deleting the date “June 30” and replacing it with “December 31” in subsection
43.2.

(17) By deleting subsection 46.1 in its entirety and replacing with the following:
“46.1 At the first annual meeting of the new year, each Committee and Commission

shall be provided with the annual schedule of regular meetings including the 
date, time, and place of the meetings by the Corporate Officer. The Corporate 
Officer will give notice of this schedule by posting a copy of the schedule at 
the Public Notice Posting Places.”. 

(18) By deleting subsection 46.3 in its entirety and replacing with the following:
“46.3  Regular Committee and Commission meetings shall be adjourned no later

than three (3) hours from the advertised start time unless the Committee or 
Commission resolves to proceed beyond that time by an affirmative 2/3 vote 
of the members present. If business cannot be completed at the regularly 
scheduled meeting, the unfinished business may be scheduled to a special 
meeting at the call of the Chair in consultation with the Staff Liaison and the 

SUPERSEDED
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Corporate Officer, or may be added to the agenda of the next regular meeting 
of the Committee or Commission.”.  

(19) By adding the following as subsection 47.3(5), and renumbering the section
accordingly:
“5) Staff Liaison Updates;”.

(20) By adding the following to subsection 48.2 after “advertised start time”
“, or if a quorum is lost during the meeting”.

(21) By deleting Part 12 Appeals in its entirety and renumbering the bylaw accordingly.

READ a first time by the Municipal Council on  

READ a second time by the Municipal Council on 

READ a third time by the Municipal Council on  

ADOPTED by the Municipal Council on 

  BARBARA DESJARDINS     DEBRA HOPKINS 
  MAYOR   CORPORATE OFFICER 

SUPERSEDED



CORPORATION OF THE TOWNSHIP
OF ESQUIMALT

Staff Report

Municipal Hall
1229 Esquimalt Road

Esquimalt, B.C. V9A 3P1

File #:25-375

TOWNSHIP OF ESQUIMALT MEMORANDUM

MEETING DATE:  October 27, 2025 Report No. ADM-25-055

TO: Council

FROM: Jonah Ross, Corporate Services Advisor

SUBJECT: Adoption of Freedom of Information Bylaw, 2025, No. 3177.

INFORMATION:

At the Regular meeting of Council on October 6, 2025, Council approved the following resolution
which repeals Freedom of Information Bylaw, 2012, No. 2795, and replaces it with proposed
Freedom of Information Bylaw, 2025, No. 3177 to align with the requirements and fees as set out in
the Freedom of Information and Protection of Privacy Act:

“That Council give first, second, and third readings to Freedom of Information Bylaw, 2025, No. 3177.”

Council is requested to give final reading and adopt Freedom of Information Bylaw, 2025, No. 3177.

RECOMMENDATION:

That Council adopt Freedom of Information Bylaw, 2025, No. 3177.

REVIEWED BY:

1. Ian Irvine, Director of Finance, Reviewed
2. Deb Hopkins, Director of Corporate Services, Reviewed
3. Dan Horan, Chief Administrative Officer, Concurrence

LIST OF ATTACHMENTS:

1. Freedom of Information Bylaw, 2025, No. 3177

CORPORATION OF THE TOWNSHIP OF ESQUIMALT Printed on 10/22/2025Page 1 of 1

powered by Legistar™

http://www.legistar.com/


 
 

CORPORATION OF THE TOWNSHIP OF ESQUIMALT 

 

BYLAW NO. 3177 

 

A bylaw to provide for the administration of the 

Freedom of Information and Protection of Privacy Act 

 

 

WHEREAS, under Section 77 of the Freedom of Information and Protection of Privacy Act, a local 

government must designate a person or group of persons as the Head of the municipality for the 

purposes of the Act. 

 

NOW THEREFORE the Council of the Township of Esquimalt, in open meeting assembled, enacts 

as follows: 

 

 

1. This Bylaw may be cited for all purposes as the “Freedom of Information Bylaw, 2025, No. 

3177.” 

 

2. In this Bylaw: 

 

 “Act” means the Freedom of Information and Protection of Privacy Act, R.S.B.C. 1996, 

 c. 165, as amended from time to time; and, 

 

 “Municipality” means the Township of Esquimalt.  

 

3. The definitions contained in the Act shall apply to this Bylaw. 

 

4. The Corporate Officer of the  Municipality is hereby designated as the Head for the 

purposes of the Act. 

 
5. The Schedule of Maximum Fees as established by British Columbia Regulation 155/2012, 

as amended from time to time, shall be the maximum fees charged by the Municipality as 

permitted under the Act. 

 

6. The Freedom of Information Bylaw, 2012, No. 2795 is hereby repealed. 
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READ a first time by the Municipal Council on the 6th day of October, 2025. 

 

READ a second time by the Municipal Council on the 6th day of October, 2025. 

 

READ a third time by the Municipal Council on the 6th day of October, 2025. 

 

 

ADOPTED by the Municipal Council on the    day of   , 2025. 

 

 

 

 

 

 

             

          BARBARA DESJARDINS        DEBRA HOPKINS 

          MAYOR                          CORPORATE OFFICER 
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File #:25-371

TOWNSHIP OF ESQUIMALT STAFF REPORT

MEETING DATE:  November 3, 2025 Report No. ADM-25-056

TO: Council

FROM: Sarah Holloway, Manager of Corporate Services/Deputy Corporate Officer

SUBJECT: Council Policies - ADMIN-85 Fundraising and Tag Days and ADMIN-86 Proclamations,

Illuminations and Ceremonial Requests

RECOMMENDATION:

That Council approve Council policies ADMIN-85 Fundraising and Tag Days and ADMIN-86
Proclamations, Illuminations and Ceremonial Requests.

EXECUTIVE SUMMARY:

In response to a Council request at the September 8, 2025, Regular Council meeting the attached
policies ADMIN-85 Fundraising and Tag Days Policy (Attachment 1) and ADMIN-86 Proclamations,
Illuminations and Ceremonial Requests (Attachment 2) are presented to Council for consideration.
These policies establish the criteria and procedures for the Mayor to grant requests for fundraising,
tag days, proclamations and to issue other ceremonial requests, which in turn will allow Council to
focus on governance agenda items at Council meetings.

BACKGROUND:

Requests to fundraise or have tag days in the Township have historically been submitted for
consideration as a communications item on a Council agenda. Requests are placed on the agenda
regardless of whether the charity organization had approval previously. Solicitation for charity
fundraising is permitted in the Township through the Streets and Traffic Regulation Bylaw No. 2898.

Under the Community Charter either Council or the Mayor may proclaim a day of recognition to be
observed by the municipality. Currently, new requests for proclamations and illuminations are placed
on the Council agenda for consideration. Requests previously approved are automatically granted,
managed by the Corporate Services department, and signed by the Mayor.

Requests for letters in support of fly pasts are submitted as a courtesy, as final approval lies with the
Department of National Defence and Transport Canada. In the past year, a last-minute request was
received with insufficient time to include it on a Council meeting agenda. This situation underscored
the need for a formalized procedure to guide staff in managing such requests promptly and efficiently.
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The Mayor currently provides letters of recognition, congratulations and greetings to mark significant
anniversaries, milestones, awards, birthdays and retirements, upon request in accordance with
established procedure. This practice remains unchanged and does not form part of these policies.

ANALYSIS:

The proposed policies provide specific criteria and procedures for the Corporate Services
Department and Mayor’s office to follow when receiving ceremonial, fundraising, proclamation and
illumination requests. Specific guidance will allow for a more seamless and transparent decision-
making process for residents and staff.

The Mayor will have the authority to grant the requests and ensure that the Township continues to
highlight charitable causes, events, and the commitment of individuals and organizations whose
efforts and achievements enhance the municipality.

OPTIONS:

1. That Council approve Council policies ADMIN-85 Fundraising and Tag Days and ADMIN-86
Proclamations, Illuminations and Ceremonial Requests

2. That Council amend the policies and approve as amended.

3. That Council provide alternate direction to staff.

4. That Council request additional information from staff.

5. That Council receive Staff Report ADM-25-056 for information.

COUNCIL PRIORITY:

Good Governance and Organizational Excellence.

FINANCIAL IMPACT:

There is no financial impact.

COMMUNICATIONS/ENGAGEMENT:

If approved, the policies will be circulated to all applicable staff and members of Council. In addition,
the policies will be posted to the Township’s website for public access.

TIMELINES & NEXT STEPS:

If approved by Council, the policies will take effect immediately.

REPORT REVIEWED BY:

1. Ian Irvine, Director of Finance, Reviewed
2. Deb Hopkins, Director of Corporate Services, Reviewed
3. Dan Horan, Chief Administrative Officer, Concurrence
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LIST OF ATTACHMENTS:

1. ADMIN-85 Fundraising and Tag Days
2. ADMIN-86 Proclamations, Illuminations and Ceremonial Requests
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 
 

COUNCIL POLICY 
 

TITLE: Fundraising and Tag Days NO. ADMIN-85 
 
Effective Date: XXXX XX, 2025 
Approved by: Council 
Reference: Staff Report No. ADM-25-056 
Amends:   

 
POLICY: 
 
To allow for registered charities or nonprofit organizations to request permission to conduct tag 
days or door to door fundraising for charity within the Township of Esquimalt. 
 
DEFINITIONS: 
 
Door to Door Fundraiser means the act of soliciting residents for donations at their homes by a 
registered charity. 
 
Registered Charity means a registered society that is a Canadian Registered Charity, as listed by 
the Canadian Revenue Agency. 
 
Tag Day means a day set aside for solicitation of donations from the public by a registered charity 
with each contributor receiving a tag or related token. 
 
Township means the Corporation of the Township of Esquimalt. 
 
PROCEDURE: 
  
General Rules: 

(1) Approval shall be given only to organizations that are registered charities. 
 

(2) Campaigns are to be in the name of registered charities and shall not involve commission 
sales by third parties. 
 

(3) Requests approved through this Policy are to be submitted at least three (3) weeks prior 
to the date of the requested Tag Day or Door to Door Fundraiser. 
 

(4) Tag Days or Door to Door Fundraiser events shall be allowed any day of the week. 
 

(5) Tag Days or Door to Door Fundraiser events shall take place from 8:30 a.m. to 4:30 
p.m., unless otherwise requested and approved. 

 
(6) An organization shall not be permitted to solicit for a period longer than one calendar 
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month within a calendar year. 
 

(7) Every person soliciting contributions on behalf of the organization conducting the Tag Day 
or Door to Door Fundraiser must wear an official sign or badge identifying the organization 
where it may be clearly seen by the person being solicited. 
 

Application: 
(1) All requests shall be made in writing or via email submission to the Corporate Services 

Department on the organization’s letterhead and from the organization’s official email 
address. 
 

(2) The request letter shall include: 
a) The preferred date(s) 
b) Times  
c) Location(s) of event 
d) Contact information, including email and title of applicant 
e) A charitable registration number issued by the Canada Revenue Agency. 

 
Responsibilities: 

(1) The Corporate Services Department staff shall be responsible for processing all requests as 
per the Policy. 
 

(2) The Corporate Services Department staff will review all applications to determine validity 
of the request and consistency with the Policy. 

 
(3) The Corporate Services Department shall draft a response letter for review and approval 

by the Mayor. 
 

(4) Final approval or denial shall be provided to the applicant on official Township letterhead 
from the office of the Mayor. 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 
 

COUNCIL POLICY 
 

TITLE: Proclamations, Illuminations and 
Ceremonial Requests 

NO. ADMIN-86 

 
Effective Date: XXXX XX, 2025 
Approved by: Council 
Reference: Staff Report No. ADM 25-056 
Amends:   
 

POLICY: 
To establish the criteria and procedures for Proclamations, Illuminations and other Ceremonial 
Requests.  
 
The Community Charter authorizes Council or the Mayor to proclaim a day of recognition that is 
to be observed by the municipality. 
 
Council recognizes the importance of highlighting charitable causes, events and the 
commitment of individuals or organizations whose efforts and achievements enhance the 
Township. 
 
DEFINITIONS: 
 
Illumination means the lighting of the Archie Browning Sports Centre and the Esquimalt Recreation 
Centre Adventure Park light stands in a requested colour to recognize the efforts and commitments 
of an event or organization that enhances the community, encourage public awareness, and/or 
provide recognition for events that are significant to the Township.  
 
Letter of Support for a Fly Past means a request for support by the federal government for aircraft 
to perform a ceremonial fly over of the Township at a low altitude. 
 
Proclamation means a ceremonial document designating a given period of time (i.e.: day, week, or 
month) to recognize the efforts and commitments of an event or organization that enhances the 
community, encourage public awareness, and/or provide recognition for events that are significant 
to the Township. 
 
Township means the Corporation of the Township of Esquimalt. 
 
PROCEDURE: 
 
Proclamations and Illuminations:  
 
Requests for proclamations and/or illuminations which primarily serve to benefit one or more of the 
following causes are approved at the discretion of the Mayor: 

(1) Health and public service awareness; 
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(2) Diversity and multi-cultural awareness; or 
(3) Arts and Culture celebration. 

 
Requests will not be approved that include any of the following: 

(1) Defamatory, hateful, racist, discriminatory, homophobic, sexist or disrespectful messaging ; 
(2) Incites violence or disorder; 
(3) Politically or religiously motivated or represents individual conviction; 
(4) Promotion of commercial or for profit-making purposes; or 
(5) Contravenes Township policies or bylaws. 

 
Process: 

(1) Requests shall be made in writing or via email submission to the Corporate Services 
Department on the organization’s letterhead and from the organization’s official email 
address at least (3) three weeks prior to the date needed. 

(2) Requests must include the proposed wording for the proclamation and supporting 
documentation (if applicable). If required, the Corporate Services Department will make 
appropriate amendments to the wording of the proclamation to improve the structure or 
intent of the requested proclamation. 

(3) Previous proclamations and/or Illuminations are not precedent setting. The Township will 
maintain a list of proclamations/illuminations that have been approved on an annual basis. 
Organizations on the list will still be required to submit a proclamation/illumination request 
annually. 

(4) The Corporate Services Department shall forward the illumination request for review 
and subject to approval by the Mayor. 

(5) The Corporate Services Department shall draft the proclamation for review and subject to 
approval by the Mayor. 

(6) Final approval or denial shall be provided to the applicant on official Township letterhead 
from the office of the Mayor. 

(7) The Corporate Services Department shall inform the Parks and Recreation Department of 
the approved illumination request for light up on the appropriate date. 

(8) A signed copy of the proclamation will be posted to the Public Notice Boards; uploaded to 
the Township website Proclamation page; and forwarded to Council for information. 

(9) The Proclamation and/or Illumination will be communicated through the Township’s social 
media channels. 

 
Letter in Support for a Fly Past: 
 
Authority for a Fly Past is overseen and approved by Transport Canada and the Department of 
National Defence. Requests made to the Township for a Fly Past are ceremonial in nature, asked 
out of respect and are meant to inform residents of the event. 
 
Process: 

(1) The Corporate Services Department shall draft a letter of support for review and 
subject to approval by the Mayor. 

(2) The letter of support shall be provided to the requestor on official Township letterhead from 
the office of the Mayor and copied to the members of Council for information. 

(3) The event can be communicated through the Township’s social media channels. 
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File #:25-366

TOWNSHIP OF ESQUIMALT MEMORANDUM

MEETING DATE:  October 27, 2025 Report No. CSS-25-005

TO: Councill

FROM: Judy Kitts, Director, Strategic Initiatives

SUBJECT: Bylaw Notice Enforcement Bylaw, 2025, No. 3175

INFORMATION:

The Bylaw Notice Enforcement Bylaw includes an appendix that lists the staff positions that may be
appointed as Screening Officers in accordance with Section 8 of the Bylaw. Due to staff changes,
revisions to the list are required.

RECOMMENDATION:

That Council give three readings to Bylaw Notice Enforcement Bylaw, 2025, No. 3175.

REVIEWED BY:

1. Ian Irvine, Director of Finance, Reviewed
2. Deb Hopkins, Director of Corporate Services, Reviewed
3. Dan Horan, Chief Administrative Officer, Concurrence

LIST OF ATTACHMENTS:

1. Attachment 1: Draft Bylaw Notice Enforcement Bylaw, 2025, No. 3175
2. Attachment 2: Bylaw Notice Enforcement Bylaw, 2014, No. 2839
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 

BYLAW NO. 3175 

A Bylaw to amend Bylaw No. 2839, cited as the  
“Bylaw Notice Enforcement Bylaw, 2014, No. 2839” 

The Council of the Corporation of the Township of Esquimalt, in open meeting assembled, enacts 
as follows: 

1. This Bylaw may be cited as the “Bylaw Notice Enforcement Bylaw, 2014, No. 2839, 
Amendment Bylaw, 2025, No. 3175.”

2. That Bylaw No. 2839, cited as the “Bylaw Notice Enforcement Bylaw, 2014, No. 2839” be 
amended as follows:

(1) Remove existing Schedule “B” and replace with new Schedule “B” as attached hereto.

READ a first time on the  

READ a second time on the 

READ a third time on the  

ADOPTED on the  

 BARBARA DESJARDINS     DEBRA HOPKINS 
 MAYOR  CORPORATE OFFICER 
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Schedule “B” 

Bylaw Notice Enforcement Bylaw, 2025, No. 3175 

The following positions are designated classes of persons that are appointed as 
Screening Officers in accordance with Section 8 of this Bylaw: 

1. Chief Administrative Officer
2. Director of Strategic Initiatives
3. Director of Engineering and Public Works
4. Director Parks and Recreation Services
5. Director of Development Services
6. Fire Chief



 
 
 
 

BYLAW NOTICE ENFORCEMENT  
BYLAW, 2014, NO. 2839 

 
 

 
 
 
 
 
 
 

CONSOLIDATED FOR CONVENIENCE 
September 2024 

 
 
 

In case of discrepancy, the original Bylaw  
or amending Bylaws must be consulted. 

 
 

 Consolidates Amendments authorized by: 
 

• Amendment Bylaw (No. 1), 2015, No. 2842 

• Amendment Bylaw (No. 2), 2015, No. 2859 

• Amendment Bylaw (No. 3), 2016, No. 2867 

• Amendment Bylaw (No. 4), 2016, No. 2869 

• Amendment Bylaw (No. 5), 2017, No. 2903 

• Amendment Bylaw (No. 6), 2018, No. 2917 

• Amendment Bylaw (No. 7), 2018, No. 2944 

• Amendment Bylaw (No. 8), 2019, No. 2958  

• Amendment Bylaw (No. 9), 2020, No. 2996 

• Amendment Bylaw (No. 10), 2020, No. 3008 

• Amendment Bylaw (No. 11), 2020, No. 3024 

• Amendment Bylaw, 2023, No. 3117 

• Amendment Bylaw, 2023, No. 3146 
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CORPORATION OF THE TOWNSHIP OF ESQUIMALT 

 
BYLAW NO. 2839 

 
A Bylaw Respecting the Enforcement of Bylaw Notices 

 
  
The Council of the Township of Esquimalt, in open meeting assembled, hereby enacts as follows: 
 
1. Title 
 
 This Bylaw may be cited as the “BYLAW NOTICE ENFORCEMENT BYLAW, 2014, No. 

2839.”  
 
2. Definitions 
 
 In this Bylaw: 
 

“Act” means the Local Government Bylaw Notice Enforcement Act, 
SBC 2003, Chap. 60, as amended or replaced from time to time. 
 

“Township” means the Township of Esquimalt. 
 

“Registry” means the Township of Esquimalt Bylaw Notice Adjudication 
Registry established by this Bylaw. 

 
3. Terms 
 
 The terms in this Bylaw have the same meaning as the terms defined in the Act. 
 
4. Bylaw Contraventions 
 
 The bylaws and bylaw contraventions designated in the Schedules attached hereto and 

forming part of this Bylaw may be dealt with by Bylaw Notice. 
 
5. Offence and Penalty 
 
 The penalty for a contravention referred to in Section 4 shall be as follows: 
 

(1) Subject to Subsection 5(2) and 5(3), the amount set out in the Penalty column of 
the Schedules. 

 
(2) If received by the Township within 14 days of the person receiving or being 

presumed to have received the Bylaw Notice, the early payment reduced penalty 
set out in the early payment reduced penalty column of the Schedules.  

 
(3) If more than 28 days after the person received or being presumed to have received 

the Bylaw Notice, is subject to a late payment surcharge in addition to the penalty 
under Subsection 5(1), and is set out in the late payment penalty column of the 
Schedules. 
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6. Period for Paying a Disputed Notice 
 

(1) A person who receives a Bylaw Notice must, within 14 days of the date on which 
the person received or is presumed to have received the Bylaw Notice: 

 
 (a) pay the penalty, or 
 (b) request dispute adjudication, 

 
 by filling in the appropriate portion of the Bylaw Notice indicating either a payment 

or a dispute and delivering it, either in person during regular office hours, by mail, 
or by email to the Township’s Municipal Hall, 1229 Esquimalt Road, Esquimalt, BC 
V9A 3P1. 

 
(2) A person may pay the indicated penalty after 14 days of receiving the Bylaw Notice, 

subject to the applicable surcharge for late payment in accordance with Section 
5(3), but no person may dispute the Bylaw Notice after 14 days of receiving the 
Bylaw Notice. 

 
(3) Where a person was not served personally with a Bylaw Notice and advises the 

Township, in accordance with the requirements of Section 25 of the Act, that they 
did not receive a copy of the original Bylaw Notice, the time limits for responding 
to a Bylaw Notice under Section 5 and Section 7 of this Bylaw do not begin to run 
until a copy of the Bylaw Notice is delivered to him or her in accordance with the 
Act. 

 
7. Bylaw Notice Dispute Adjudication Registry 
 

(1) The Registry, located at the Township’s Municipal Hall, 1229 Esquimalt Road, 
Esquimalt, BC V9A 3P1, is hereby established as a Bylaw Notice dispute 
adjudication system in accordance with the Act to resolve disputes in relation to 
Bylaw Notices. 

 
(2) Every person who is unsuccessful in a dispute adjudication in relation to a Bylaw 

Notice under the dispute adjudication system established under this Section must 
pay the Township an additional fee of $25 for the purpose of the Township 
recovering partial costs of administration of the Bylaw Notice dispute adjudication 
system. 

 
8. Screening Officers 
 
 (1) The position of Screening Officer is hereby established.  
 
 (2) The positions designated as Screening Officers are listed in Schedule "B", 

 attached to and forming part of this Bylaw.  
 
9. Powers, Duties and Functions of Screening Officers 
 
 The powers, duties and functions of Screening Officers are set out in the Act, and include 

the following: 
 

 (1) Where requested by the person against whom a contravention is alleged, 
communicate information respecting the nature of the contravention, the provision 
of the bylaw contravened, the facts on which the contravention allegation is based, 
the penalty for a contravention, the opportunity to enter into a Compliance 
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Agreement, the opportunity to proceed to the Bylaw Notice dispute adjudication 
system, and the fee or fees payable in relation to the Bylaw Notice dispute 
adjudication system; 

 
(2) To communicate with any or all of the following for the purposes of performing their 

functions under this Bylaw or the Act: 
 

(a) the person against whom a contravention is alleged or his or her 
representative; 

(b) the officer issuing the Bylaw Notice;  
(c) the complainant or his or her representative;  
(d) the Township’s staff, including a review of the Township’s records, 

regarding the disputant’s history of bylaw compliance. 
 
(3) To negotiate and enter into a Compliance Agreement substantially in the format as 

set out in Schedule “A: attached to and forming part of this Bylaw.  
 
(4) To cancel Bylaw Notices in accordance with the Act or Township policies and 

guidelines. 
 

10. Bylaw Compliance Officers         
 

Persons acting as any of the following are hereby designated as Bylaw Compliance 
Officers for the purposes of this Bylaw and the Act: 
 
(1) Special constables, officers, members or constables of: 
 (a)  The provincial police force as defined in Section 1 of the Police Act, or 
 (b)  A municipal police force; 
 
(2) Members of the Royal Canadian Mounted Police; and 
 
(3) Bylaw enforcement officers, building inspectors, animal control officers or other 

persons acting in another capacity on behalf of the Township for the purpose of 
enforcement of one or more of its bylaws.      

 
11. Form of Bylaw Notice 
 
 The Township may from time to time provide for the form or forms of the Bylaw Notice, 

provided the notice complies with Section 4 of the Act. 
 
12. Severability 
 
 If any portion of this Bylaw is held to be invalid by a Court of competent jurisdiction, then 

the invalid portion must be severed and the remainder of this Bylaw is deemed to have 
been adopted with the severed section, subsection, paragraph, subparagraph, clause or 
phrase, and such invalidity shall not affect the validity of the remaining portions of this 
Bylaw. 
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READ a first time this  23rd  day of June, 2014. 
 
 
READ a second time this 23rd  day of June, 2014. 
 
 
READ a third time this 23rd  day of June, 2014. 
 
 
ADOPTED this      14th  day of July, 2014. 
 

 
 
 
                                   ________________________________  
BARBARA DESJARDINS, MAYOR                                ANJA NURVO, CORPORATE OFFICER 
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Schedule “A” 

 
COMPLIANCE AGREEMENT PURSUANT TO THE TOWNSHIP OF ESQUIMALT 

BYLAW OFFENCE NOTICE ENFORCEMENT BYLAW, 2014, NO. 2839 
 

I,                                                               of                                                     _____, 
                         (NAME)                                                    (ADDRESS) 
acknowledge receipt of Bylaw Offence Notice(s) #___________________ (the "Bylaw Notice"), 
and wish to enter into this Compliance Agreement whereby I agree to fulfil the conditions below, 
in exchange for a reduced penalty which shall be one half of the penalty identified on the face of 
the Bylaw Offence Notice. 
 
Specifically, I agree to pay the reduced penalty of $________ on or before ________________. 
I further agree to comply with the following terms and conditions of this Agreement: 

 
1. On or before ____________________ I will; _____________________________ ____ 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
___________________________________________________________________________;  
 
and 

 
2. On or before ________________________ I  will; ______________________________ 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________. 

 
I understand that this Agreement is binding upon me for one year from the date of this Agreement. 
 
I also understand that if I breach a term of this Agreement, or fail to observe or perform the above 
terms and conditions, the Township of Esquimalt’s Screening Officer may rescind this Agreement.  
 
I understand that if this Agreement is rescinded, I will have 14 days to dispute the Screening 
Officer's decision to rescind the Agreement and that, if I do not dispute this decision in that time, 
the full penalty stated in the Bylaw Notice(s) of $__________ will be immediately due and payable 
and subject to all fees and penalties as if the Bylaw Notice was not disputed. 

 
 

__________________________________                 __________________________________ 
Signature of Bylaw Notice Recipient                    Signature of Screening Officer 

 
__________________________________                 __________________________________ 

Date                                                                      Date 
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Schedule “B”  
 

Screening Officers 
 
 

The following positions are designated classes of persons that are appointed as Screening 
Officers in accordance with Section 8 of this Bylaw: 
 
1.  Chief Administrative Officer 
2.  Director of Community Safety Services 
3.  Emergency Program Manager 
4.  Director of Corporate Services 
5.  Director of Engineering and Public Works 
6.  Engineering Manager 
7.  Director Parks and Recreation Services 
8.  Manager of Parks and Facilities 
9.  Director of Development Services 
10.  Senior Planner 
11.  Fire Chief 
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DESIGNATED BYLAW CONTRAVENTIONS AND PENALTIES 
 
 

Schedule “C”  
 

Building Regulation Bylaw, 2017, No. 2899 
 

Section Description Penalty Early 
Payment 
Reduced 
Penalty 

Late 
Payment 
Penalty 

4.1 Failure to obtain permit as required 100.00 75.00 125.00 

4.2 Improper occupancy or use 100.00 75.00 125.00 

4.3 Submit false/misleading  information  100.00 75.00 125.00 

4.4 
Improperly tamper with 
Permit/Notice/Order or Certificate on 
Property 

100.00 75.00 125.00 

4.5 
Do work at substantial variance to 
approved plans 

100.00 75.00 125.00 

4.6 Obstruct entry of Building Inspector 200.00 150.00 250.00 

13.2 
Put plumbing service into use prior to 
inspection 

100.00 75.00 125.00 

13.6 
Fail to address plumbing deficiencies 
within 10 days 

100.00 75.00 125.00 

15.7 
Failure to fill in unused excavation as 
required 

100.00 75.00 125.00 

17.3.1 Failure to post permit as required 50.00 37.50 62.50 

17.3.2 
Fail to keep copy of plans on site 
during construction 

100.00 75.00 125.00 

17.3.3 
Fail to post civic address on property 
during construction 

50.00 37.50 62.50 

18.2 
Improperly conceal work prior to 
inspection 

100.00 75.00 125.00 

21.2 
Continue work after Stop Work Order 
issued 

200.00 150.00 250.00 

21.4 
Occupy/fail to vacate building after Do 
Not Occupy Order issued 

200.00 150.00 250.00 

 
[Amendment No. 5, 2017, Bylaw 2903, adopted May 2, 2016] 
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Schedule “D” 
 

Zoning Bylaw, 1992, No. 2050 
 

 
 

 
PART 4 

 
Sections 

Description  Penalty Early 
Payment 
Reduced 
Penalty 

Late 
Payment 
Penalty 

11 Unlawful Use of Building, Structure or Parcel 300.00 225.00 375.00 

12 Unlawful Principal Building on a Parcel 300.00 225.00 375.00 

13 Unlawful Home Occupation 200.00 150.00 250.00 

21 (1) Unlawful Accessory Building or Structure on Parcel 200.00 150.00 250.00 

22 Unlawful Fence 100.00 75.00 125.00 

22 Unlawful Retaining Wall 200.00 150.00 250.00 

23 Screening – failure to provide or maintain Screening 100.00 75.00 125.00 

23 Landscaping – failure to maintain Landscaping 100.00 75.00 125.00 

24 Visibility at Intersection obstructed 200.00 150.00 250.00 

25 Derelict Vehicle – unlawful vehicle on Parcel 200.00 150.00 250.00 

30.2 Unlawful Video Store 200.00 150.00 250.00 

30.3 Unlawful Boarding 300.00 225.00 375.00 

30.4 Unlawful building or structure for Urban Hen(s), 
Dog(s), Cat(s), Rabbit(s), Rodent(s), Bird(s) or Bees 

 
100.00 

 
75.00 

 
125.00 

30.4(3) Unlawful siting of building or structure for Urban 
Hen(s), Dog(s), Cat(s), Rabbit(s), Rodent(s), Bird(s) 
or Bees 

 
100.00 

 
75.00 

 
125.00 

30.6 Unlawful Secondary Suite 300.00 225.00 375.00 

30.6(5) Secondary Suites – Unlawful Rental  300.00 225.00 375.00 

 
 

PART 5 
 

Sections 

 
 

Description  

 
Penalty 

 
Early 

Payment 
Reduced 
Penalty 

 
Late 

Payment 
Penalty 

All 
 

Unlawful Height Building or Structure  
 

200.00 150.00 250.00 

All 
 

Unlawful Sited Building or Structure 200.00 150.00 250.00 

All 
 

Unlawful Fence 200.00 150.00 250.00 

36.1, 37 Bed and Breakfast operating unlawfully 200.00 150.00 250.00 

All Unlawful Boat Moorage 
 

200.00 150.00 250.00 

63.1 (4) Unlawful wharf, ramp, landing or dock 200.00 150.00 250.00 

 
[Amendment No. 7, 2018, Bylaw 2944, adopted October 2, 2018] 
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Schedule “E” 
 

Fire Protection and Control Bylaw, 2011, No. 2783 
 

Section Description Penalty Early 
Payment 
Reduced 
Penalty 

Late 
Payment 
Penalty 

22 Obstruct firefighter at incident 400.00 300.00 500.00 

23 Refuse to permit inspection 300.00 225.00 375.00 

26(3) Enter/re-enter building after evacuation 
without authorization 

200.00 150.00 250.00 

29 Interfere with roads/streets/fire 
hydrant/cistern/body of water 

400.00 300.00 500.00 

31 Interfere with apparatus at incident 400.00 300.00 500.00 

32 Interfere with ingress/egress 400.00 300.00 500.00 

33 Fail to remove fire hazard 200.00 150.00 250.00 

34 Fail to keep vacant building free from 
debris/properly secured 

200.00 150.00 250.00 

35 Improper container for combustible 
refuse 

100.00 75.00 125.00 

36 Fail to prepare/maintain fire safety plan 
when required 

200.00 150.00 250.00 

37 Make false fire alarm 300.00 225.00 375.00 

38(1) Have open air fire without permit 100.00 75.00 125.00 

38(2) Burn prohibited material 100.00 75.00 125.00 

39 Fail to ensure competent 
person/necessary equipment at fire 

100.00 75.00 125.00 

40 Have fire too close to 
building/combustible material 

200.00 150.00 250.00 

41 Nuisance fire 100.00 75.00 125.00 

42 Foreshore fire w/o permit/contrary to 
conditions of permit 

200.00 150.00 250.00 

44 Fail to report dangerous conditions to Fire 
Chief 

200.00 150.00 250.00 

46 Install/remove/alter oil burner/tank 
without permit 

200.00 150.00 250.00 

51 Remove/deface/destroy posted order 150.00 112.50 187.50 

52 Falsely represent self as member of Fire 
Department 

200.00 150.00 250.00 
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Schedule “F” 
 

Business Licence and Regulation Bylaw, 2013, No. 2810  
 
Section Description Penalty Early 

Payment 
Reduced 
Penalty 

Late 
Payment 
Penalty 

12(1) Conduct business without a licence 200.00 150.00 250.00 

12(4) Conduct more than one business on a 
single licence 

200.00 150.00 250.00 

12(5) Change nature of business after licence 
issued without notification 

200.00 150.00 250.00 

12(6) Transfer business licence to another 
person 

200.00 150.00 250.00 

12(7) Conduct business not described on 
licence without notification 

200.00 150.00 250.00 

12(8) Fail to notify of any change in business 100.00 75.00 125.00 

12(9) Fail to notify and surrender licence on 
cessation of business 

100.00 75.00 125.00 

12(10) Fail to submit revised incorporation 
documents 

100.00 75.00 125.00 

12(11) Operate business after licence 
suspended or cancelled 

200.00 150.00 250.00 

15(1) Fail to pay applicable fee 100.00 75.00 125.00 

15(5) Increase units w/o notification 100.00 75.00 125.00 

17(1) Fail to renew licence 100.00 75.00 125.00 

20 Fail to display licence 100.00 75.00 125.00 

21 Advertise business not licenced 100.00 75.00 125.00 

22(2) Fail to display inspection plate on ride 100.00 75.00 125.00 

23(1) Operate show outside of prescribed 
hours 

200.00 150.00 250.00 

23(2) Fail to provide required security 200.00 150.00 250.00 

23(3) Fail to ensure premises/grounds properly 
controlled 

200.00 150.00 250.00 

24(1) Sell drug paraphernalia within 0.5 km of a 
school 

300.00 225.00 375.00 

24(2) Display drug paraphernalia 200.00 150.00 250.00 

24(3) Sell paraphernalia to person under 19 200.00 150.00 250.00 

24(4) Operate outside of prescribed hours 200.00 150.00 250.00 

26 Operate home operation contrary to 
zoning bylaw 

200.00 150.00 250.00 

27 Improper operation of a recycling depot 200.00 150.00 250.00 

28(1) Peddle without identifying business or 
organization 

100.00 75.00 125.00 

28(2) Peddle without identifying self 100.00 75.00 125.00 

28(3) Peddle without suitable identification 100.00 75.00 125.00 

28(4) Peddle without business licence 200.00 150.00 250.00 

 
[Amendment No. 4, 2016, Bylaw 2869, adopted May 2, 2016] 
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Schedule “G” 
 

Solid Waste Collection and Disposal Bylaw, 2014, No. 2815 
 

Section Description Penalty Early 
Payment 
Reduced 
Penalty 

Late 
Payment 
Penalty 

3.8 Place own garbage in Municipal vehicle 
without authorization 

100.00 75.00 125.00 

3.9(b) Place containers to interfere with traffic 100.00 75.00 125.00 

3.9(e) Fail to remove containers from curb side 100.00 75.00 125.00 

5.2 Remove containers when vacating 
residence 

200.00 150.00 250.00 

5.3 Fill container such that lid cannot be 
closed 

100.00 75.00 125.00 

5.4 Place/allow water to accumulate in 
containers 

100.00 75.00 125.00 

5.5 Place improper waste in containers 100.00 75.00 125.00 

6.1 Fail to maintain/clean containers 100.00 75.00 125.00 

9.1 Place recyclable material in garbage 100.00 75.00 125.00 

10.1 Misuse Blue Box/Bag 100.00 75.00 125.00 

13.1 Place other than garbage in container 100.00 75.00 125.00 

14.1 Place other than kitchen scraps in kitchen 
scraps container 

100.00 75.00 125.00 

15.4 Deposit yard waste in garbage or kitchen 
scraps container 

100.00 75.00 125.00 

17.1 Place waste/litter on municipal property 200.00 150.00 250.00 
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Schedule “H” 
 

Smoke Alarm Bylaw, 2013, No. 2800 
 

Section Description Penalty Early 
Payment 
Reduced 
Penalty 

Late 
Payment 
Penalty 

6 Fail to install smoke alarm/install contrary 
to conditions 

300.00 225.00 375.00 

7(a) Fail to connect smoke alarm to electrical 
circuit 

300.00 225.00 375.00 

7(b) Install only battery powered smoke alarm 
in dwelling 

300.00 225.00 375.00 

7(d) Battery powered smoke alarm without 
alarm pause button 

300.00 225.00 375.00 

7 (e) Improper electrical circuit smoke alarm 300.00 225.00 375.00 

8(a) Fail to test smoke alarm in dwelling at 
least once annually 

300.00 225.00 375.00 

8(b) Fail to install new batteries at least once 
every 12 months 

300.00 225.00 375.00 

8(c) Fail to repair/replace malfunctioning 
smoke alarm 

300.00 225.00 375.00 

9 Obstruct inspector 400.00 300.00 500.00 
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Schedule “I” 
 

Streets and Traffic Regulation Bylaw, 2017, No. 2898 
 

Section Description Penalty Early 
Payment 
Reduced 
Penalty 

Late 
Payment 
Penalty 

11 Fail to enter traffic in safety 100.00 75.00 125.00 

15 No stopping zone 40.00 30.00 50.00 

16 Drive truck with GVW over 10000 
kg where prohibited 

200.00 150.00 250.00 

17 No parking zone 40.00 30.00 50.00 

18 Limited time parking zone 40.00 30.00 50.00 

19 Loading zone 40.00 30.00 50.00 

20 Taxi zone 40.00 30.00 50.00 

21 Taxi parked/stopped in other than 
taxi zone 

40.00 30.00 50.00 

22 Bus zone 40.00 30.00 50.00 

23 Safety zone 40.00 30.00 50.00 

24 Angle parking 40.00 30.00 50.00 

25 Reserved parking areas 40.00 30.00 50.00 

26 Special parking 40.00 30.00 50.00 

27 Standing while loading/unloading 40.00 30.00 50.00 

28 Passenger zones 40.00 30.00 50.00 

29 Residential parking only zone 40.00 30.00 50.00 

30 Car share parking only zone 40.00 30.00 50.00 

31 Residential parking permit zone 40.00 30.00 50.00 

32 Handicap parking 60.00 45.00 75.00 

33 Abandoned vehicle 40.00 30.00 50.00 

35 Restricted parking of commercial 
vehicles 

40.00 30.00 50.00 

36 Restricted parking of construction 
equipment 

40.00 30.00 50.00 

37 Park closer than 1 metre to 
another parked vehicle 

40.00 30.00 50.00 

38 Trailer parking 40.00 30.00 50.00 

39 Miscellaneous stopping, standing, 
& parking prohibitions  

40.00 30.00 50.00 

40 Curb parking 40.00 30.00 50.00 

41  Yellow curb 40.00 30.00 50.00 

42 Recreational vehicles 40.00 30.00 50.00 

43 Bus parking 40.00 30.00 50.00 

44 Interrupt funeral procession 75.00 56.25 93.75 

45 Sound horn improperly 60.00 45.00 75.00 
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Section Description Penalty Early 
Payment 
Reduced 
Penalty 

Late 
Payment 
Penalty 

47 Obstruct sidewalk with goods, 
wares, merchandise or other 
articles of trade 

60.00 45.00 75.00 

48 Erect unauthorized structure 60.00 45.00 75.00 

49 Chattels on street 60.00 45.00 75.00 

50(1) Cause any street to be fouled, 
encumbered, obstructed or 
damaged 

100.00 75.00 125.00 

50(2)  Deposit any rubbish or litter on 
any street or public place 

200.00 150.00 250.00 

51 Street squatting 100.00 75.00 125.00 

52 Sleeping in vehicle 60.00 45.00 75.00 

53 Permit water on street 60.00 45.00 75.00 

54 Fail to remove snow, ice, dirt, litter 
or rubbish 

60.00 45.00 75.00 

55 Obstruct street with wood 60.00 45.00 75.00 

56 Paint, draw upon or disfigure 
property 

60.00 45.00 75.00 

57 Unauthorized street excavation 300.00 225.00 375.00 

58 Improper display of awning 150.00 112.50 187.50 

59 Drive in park 150.00 112.50 187.50 

60 Cause damage to any growing 
thing on any boulevard 

100.00 75.00 125.00 

61(1) Tree, shrub, bush or hedge too 
close to street line 

60.00 45.00 75.00 

61(2) Failure to trim threes, shrubs 60.00 45.00 75.00 

62(1) Fail to mark private lane 50.00 37.50 62.50 

62(2) Fail to maintain private lane 50.00 37.50 62.50 

63 Display false sign 100.00 75.00 125.00 

64 Fail to obey traffic control device 75.00 56.25 93.75 

65 Fail to obey direction of police 
officer 

100.00 75.00 125.00 

66 Engage in any sport, amusement, 
exercise, game or occupation on 
a street 

50.00 37.50 62.50 

67 Ride coasting device on a street 60.00 45.00 75.00 

69(2) Soliciting in a manner which 
causes an obstruction 

100.00 75.00 125.00 

69 Fighting in a street or public place 200.00 150.00 250.00 

70 Tamper with traffic control device 150.00 112.50 187.50 

106 Fail to obey police traffic direction 100.00 75.00 125.00 
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Section Description Penalty Early 
Payment 
Reduced 
Penalty 

Late 
Payment 
Penalty 

107 Disobey traffic control device 75.00 56.25 93.75 

108(a)(b)(c) Disobey stop sign 100.00 75.00 125.00 

109(1)(a)(ii) Fail to yield to pedestrian – green 
light 

100.00 75.00 125.00 

109(1)(a)(iii) Fail to yield to vehicle – green 
light 

100.00 75.00 125.00 

110(1)(a) Fail to stop for yellow light at 
intersection 

100.00 75.00 125.00 

110(1)(b)/ 
110(2)(b) 

Pedestrian enter road – yellow 
light 

60.00 45.00 75.00 

110(1)(c) Pedestrian failing to proceed to 
sidewalk 

60.00 45.00 75.00 

110(2) Fail to stop for yellow light – no 
intersection 

60.00 45.00 75.00 

111(1) Fail to stop for red light at 
intersection 

100.00 75.00 125.00 

111(3) Fail to yield – right turn – red light 100.00 75.00 125.00 

111(4)(a) Pedestrian entering road – red 
light 

100.00 75.00 125.00 

111(4)(b) Fail to yield – left turn – red light 100.00 75.00 125.00 

111(4)(c) Pedestrian failing to proceed to 
sidewalk 

60.00 45.00 75.00 

111(5)(a) Fail to stop for red light – no 
intersection 

100.00 75.00 125.00 

112(1)(a) Fail to yield on green arrow 100.00 75.00 125.00 

112(1)(b) Pedestrian enter road without 
permission – green arrow 

60.00 45.00 75.00 

112(2)(a)(i) Fail to stop – yellow arrow – 
marked crosswalk 

100.00 75.00 125.00 

112(2)(a)(ii) Fail to stop – yellow arrow – 
intersection 

100.00 75.00 125.00 

112(2)(b) Fail to yield – yellow arrow – 
pedestrian 

100.00 75.00 125.00 

112(2)(c) Pedestrian enter roadway – 
yellow arrow 

60.00 45.000 75.00 

112(2)(d) Pedestrian failing to proceed to 
sidewalk 

60.00 45.00 75.00 

113(1)(a) Fail to stop for red flashing light at 
intersection 

100.00 75.00 125.00 

113(2)(a) Fail to stop for red flashing light – 
no intersection 

100.00 75.00 125.00 

113(3)(a) Fail to yield to pedestrian – yellow 
flashing light at intersection 

100.00 75.00 125.00 



Bylaw No. 2839   Page 16 

Section Description Penalty Early 
Payment 
Reduced  
Penalty 

Late 
Payment 
Penalty 

113(4)(a) Fail to yield to pedestrian – yellow 
flashing light – no intersection 

100.00 75.00 125.00 

113(5)(a) Fail to yield to pedestrian at green 
flashing light 

100.00 75.00 125.00 

114 Stunting 100.00 75.00 125.00 

115(a) Unsafe lane change 60.00 45.00 75.00 

115(b) Lane change – solid line 60.00 45.00 75.00 

115(c) Change lanes without signal 60.00 45.00 75.00 

115(d) Left turn from wrong lane 60.00 45.00 75.00 

115(e) Right turn from wrong lane 60.00 45.00 75.00 

115(f) Illegal pass on laned roadway 60.00 45.00 75.00 

116(1)(a) Cross solid double line 60.00 45.00 75.00 

116(1)(b)(i) Fail to keep right of double 
broken/solid line 

60.00 45.00 75.00 

 

116(1)(b)(ii) Failing to keep right of double 
solid/broken line 

60.00 45.00 75.00 

116(1)(c) Fail to keep right of single 
broken/solid line 

60.00 45.00 75.00 

118 Drive over newly painted lines 60.00 45.00 75.00 

119(1)(a) Fail to pass at safe distance 60.00 45.00 75.00 

119(1)(b) Fail to complete pass safely 60.00 45.00 75.00 

119(2)(a) Fail to yield to passing vehicle 60.00 45.00 75.00 

119(2)(b) Increase speed while being 
passed 

100.00 75.00 125.00 

120(1) Pass on right 60.00 45.00 75.00 

120(2)(a) Unsafe pass on right 100.00 75.00 125.00 

120(2)(b) Pass on right off roadway 60.00 45.00 75.00 

121 Unsafe pass on left 100.00 75.00 125.00 

122 Pass without clear view 60.00 45.00 75.00 

123(a) Drive over highway divider 60.00 45.00 75.00 

123(b) Fail to keep right on divided 
highway 

60.00 45.00 75.00 

124(a) Unsafe U turn 100.00 75.00 125.00 

124(b)(i) U turn on curve 60.00 45.00 75.00 

124(b)(ii) U turn on crest of grade 60.00 45.00 75.00 

124(b)(iii) Prohibited U turn  100.00 75.00 125.00 

124(b)(iv) U turn – intersection 100.00 75.00 125.00 

125(1) No signal on U turn 60.00 45.00 75.00 

125(2) Inadequate signal on turn 60.00 45.00 75.00 
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Section Description Penalty Early 
Payment 
Reduced  
Penalty 

Late 
Payment 
Penalty 

125(3) Fail to signal stop or decrease in 
speed 

60.00 45.00 75.00 

Section Description Penalty Early 
Payment 
Reduced  
Penalty 

Late 
Payment 
Penalty 

126(1) Fail to give proper signal 60.00 45.00 75.00 

126(2) Drive vehicle without signal device 60.00  45.00 75.00 

127(1) Fail to give proper signal 60.00 45.00 75.00 

127(2) No proper signalling equipment 
(right hand drive) 

60.00 45.00 75.00 

128 Drive over fire hose 100.00 75.00 125.00 

129 Drive on sidewalk 100.00 75.00 125.00 

130(2)(a) Ride cycle on crosswalk 60.00 45.00 75.00 

130(2)(b) Fail to ride cycle on right 60.00 45.00 75.00 

130(2)(c) Ride cycle abreast of another 
cycle 

60.00 45.00 75.00 

130(2)(d) Ride cycle – no hands on  handle 
bars 

60.00 45.00 75.00 

130(2)(e) Ride cycle off regular seat 60.00 45.00 75.00 

130(2)(f) Ride cycle with more persons than 
cycle equipped/designed for 

60.00 45.00 75.00 

130(2)(g) Ride cycle where prohibited 60.00 45.00 75.00 

130(4) Illegal left turn – cycle 60.00 45.00 75.00 

130(5) Ride cycle/conveyance while 
holding onto vehicle by hand 

60.00 45.00 75.00 

130(6) Careless cycling/Cycling without 
reasonable consideration 

60.00 45.00 75.00 

131(2)(a) Ride bicycle on a sidewalk 40.00 30.00 50.00 

131(2)(b) Ride bicycle where prohibited 40.00 30.00 50.00 

131(4) Fail to wear bicycle helmet 50.00 37.50 62.50 

131(5) Parent permit child under 16 to 
ride a bicycle without a helmet 

50.00 37.50 62.50 

132(1) Operate motorcycle not on seat 60.00 45.00 75.00 

132(2)(a) Passenger unlawfully on 
motorcycle 

60.00 45.00 75.00 

132(2)(b) Motorcycle passenger not lawfully 
seated 

60.00 45.00 75.00 

132(3) Permit unlawfully seated 
motorcycle passenger 

60.00 45.00 75.00 
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Section Description Penalty Early 
Payment 
Reduced  
Penalty 

Late 
Payment 
Penalty 

132(4) Operate motorcycle over two 
abreast 

60.00 45.00 75.00 

133(1) Ride skateboard on sidewalk 40.00 30.00 50.00 

133(2) Ride skateboard where prohibited 40.00 30.00 50.00 

134(2) Obstruct street/sidewalk without 
permit 

100.00 75.00 125.00 

 
[Amendment Bylaw [No. 11], No. 3024, 2021] 
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Schedule “J” 

 
Commercial Vehicle Licencing Bylaw, 2002, No. 2494 

 
Section Description Penalty Early 

Payment 
Penalty 

Late 
Payment 
Penalty 

17(1) Failure to obtain licence 60.00 45.00 75.00 

17(2) Display licence on unauthorized vehicle 100.00 75.00 125.00 
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Schedule “K” 

 
Fireworks Bylaw, 2007, No. 2663 

 
Section Description Penalty Early 

Payment 
Penalty 

Late 
Payment 
Penalty 

4.3(a) Possess/fire/discharge fireworks not 
specified in Permit 

200.00 150.00 250.00 

4.3(b) Possess/fire/discharge fireworks contrary 
to Permit 

200.00 150.00 250.00 

4.3(c) Unauthorized person possessing/firing/ 
discharging fireworks 

200.00 150.00 250.00 

4.3(d) Fail to present permit for inspection 100.00 75.00 125.00 

3.1 Offer for sale/sell/give/trade fireworks 
without Permit 

500.00   

3.2 Possess fireworks without a Permit 200.00 150.00 250.00 

3.3 Fire/discharge fireworks without a Permit 200.00 150.00 250.00 

4.6(1) Fail to surrender fireworks to a Peace 
Officer 

200.00 150.00 250.00 
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Schedule “L” 
 

Pesticide Use Reduction Bylaw, 2008, No. 2686 
 

Section Description Penalty Early 
Payment 
Penalty 

Late 
Payment 
Penalty 

6.3.1 First Offence Warning   

6.3.2 Second Offence 100.00 75.00 125.00 

6.3.3 Third or subsequent offence 250.00 187.50 312.50 
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Schedule “M” 

 

Maintenance of Property and Nuisance Regulation Bylaw, 2014, No. 2826 
 

Section Description Penalty Early 
Payment 
Penalty 

Late 
Payment 
Penalty 

8(1) Owner/Occupier permit accumulation 200.00 150.00 250.00 

8(2) Owner/Occupier permit to become or 
remain unsightly 

200.00 150.00 250.00 

8(3) Owner/Occupier permit or cause health, 
fire or other hazard 

200.00 150.00 250.00 

8(4) Have dilapidated/collapsed building 200.00 150.00 250.00 

8(5) Place/permit graffiti 200.00 150.00 250.00 

10(1) Permit weeds to accumulate 150.00 112.50 187.50 

10(2) Overgrown lawn 150.00 112.50 187.50 

10(3) Overgrown plant growth creating 
hazard/damage 

200.00 150.00 250.00 

11(1) Have derelict vehicle/boats/trailer on land 200.00 150.00 250.00 

12(1) Fail to maintain walkways etc/deposit 
items in the street – Private land 

150.00 112.50 187.50 

12(2) Fail to maintain outdoor lighting 150.00 112.50 187.50 

12(3) Fail to maintain/repair fence 150.00 112.50 187.50 

13 Fail to maintain walkways etc/deposit 
items in the street – Township sidewalks 

150.00 112.50 187.50 

14 Fail to maintain boulevard 150.00 112.50 187.50 

15 Allow infestation of rodents/insects 200.00 150.00 250.00 

16(1) Fail to control drainage water 200.00 150.00 250.00 

16(2) Permit water to accumulate or drain onto 
other property 

200.00 150.00 250.00 

16(3) Permit excavation/basement of 
demolished building to fill with water 

200.00 150.00 250.00 

17 Fail conduct construction in an orderly way 200.00 150.00 250.00 

18 Construction outside of permitted hours  200.00 150.00 250.00 

19 Construction prohibited Sunday/Statutory 
Holidays 

200.00 150.00 250.00 

20 Fail to remove demolition debris within two 
weeks 

200.00 150.00 250.00 

21 Fail to fill excavation/basement within 24 
hours of notification 

300.00 225.00 375.00 

22(1) Fail to secure vacant building 150.00 112.50 187.50 

22(2) Fail to secure vacant building within 24 
hours of notification 

250.00 187.50 312.50 

23 Fail to maintain accessory building 200.00 150.00 250.00 

24 Fail to maintain retaining walls 150.00 112.50 187.50 

25 Fail to maintain structural integrity of 
building 

300.00 225.00 375.00 

26 Fail to maintain foundation 200.00 150.00 250.00 

27(1) Fail to maintain doors/windows/skylights 150.00 112.50 187.50 

27(2) Fail to maintain other openings 150.00 112.50 187.50 
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Section Description Penalty Early 
Payment 
Penalty 

Late 
Payment 
Penalty 

27(3) Fail to maintain latch/locks on 
doors/windows 

150.00 112.50 187.50 

27(4) Fail to maintain garage doors 150.00 112.50 187.50 

28(1) Fail to maintain roof 150.00 112.50 187.50 

28(2) Fail to maintain eavestrough/downspout 150.00 112.50 187.50 

28(3) Fail to ensure no soil erosion  150.00 112.50 187.50 

 29(1) Fail to maintain stairs/porches/landings 150.00 112.50 187.50 

29(2) Fail to ensure handrails conform to code 150.00 112.50 187.50 

30(1) Fail to maintain exterior walls 150.00 112.50 187.50 

30(2) Fail to maintain exterior finishes 150.00 112.50 187.50 

30(3) Fail to remove graffiti 150.00 112.50 187.50 

30(4) Fail to maintain canopy/awning/etc 150.00 112.50 187.50 

30(5) Fail to maintain exterior walls and 
attachments 

150.00 112.50 187.50 

31 Fail to attach suitable numbers to building 150.00 112.50 187.50 

32 Littering 200.00 150.00 250.00 

33(1) Feeding Wildlife 150.00 112.50 187.50 

33(2) Fallen fruit attracting wildlife 150.00 112.50 187.50 

34 Emit odour/vibration/illumination/dust 
which disturbs others 

200.00 150.00 250.00 

35(1)(a) Person make noise that disturbs 200.00 150.00 250.00 

35(1)(b) Owner/Occupier make noise that disturbs 200.00 150.00 250.00 

35(1)(c) Owner/Occupier permit audio advertising 200.00 150.00 250.00 

39(3) Obstruct bylaw officer 300.00 225.00 375.00 

 

[Amendment Bylaw, 2023, No. 3146 - Adopted September 23, 2024]  
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Schedule “N” 
 

Animal Management Bylaw, 2015, No. 2841 
 

Section Description 
 
 

Penalty Early 
Payment 
Penalty 

Late 
Payment 
Penalty 

8 Abandon Animal 300.00 225.00 375.00 

9(1)-(4) Failure to care for animal 250.00 187.00 312.00 

10(1)-(3) Failure to provide shelter for animal 250.00 187.00 312.00 

11 Failure to clean animal pen 200.00 175.00 225.00 

12 Accumulation of excrement 200.00 175.00 225.00 

13 Tie animal to a fixed object by the neck for 
extended period of time 

100.00 75.00 125.00 

14 Animal confined in enclosed space without 
adequate ventilation/water/shade 

200.00 175.00 225.00 

15 Transport animal outside passenger 
compartment without adequate restraint 

100.00 75.00 125.00 

16 (1) Allow dog to run next to moving MV 100.00 75.00 125.00 

16(2) Improperly exercise dog with bicycle 100.00 75.00 125.00 

17 Use of body gripping trap 400.00 300.00 500.00 

18 Improperly have animal with infectious or 
contagious disease 

300.00 225.00 375.00 

19 Harass, chase, attack or injure any animal 300.00 225.00 375.00 

20 Dog at large on private lands 100.00 75.00 125.00 

21(1) Unleashed Dog 100.00 75.00 125.00 

21(3) Dog in prohibited area 150.00 112.00 187.00 

22(1) Reptile in public not secured 60.00 45.00 75.00 

22(2) Other animal in public – not under effective 
control 

100.00 75.00 125.00 

22(3) Cat or Rabbit in off-leash area 60.00 45.00 75.00 

23 Possess more than 5 cats 250.00 187.00 312.00 

24 Allow cat to be at large 60.00 45.00 75.00 

25 Allow animal to damage property  150.00 112.00 187.00 

26 Allow animal to chase/harass/attack person 
or animal 

300.00 225.00 375.00 

27(1) Possess more than 4 dogs 250.00 187.00 312.00 

27(2) Operate a kennel on residential property 300.00 225.00 375.00 

28 Fail to confine female dog in heat 100.00 75.00 125.00 

30 Keep a farm animal 100.00 75.00 125.00 

31 Keep poultry in Township 100.00 75.00 125.00 

32 Keep urban hen contrary to conditions 100.00 75.00 125.00 

33 Keep more than 10 birds 200.00 150.00 250.00 

35 Possess more than 10 rabbits/rodents 200.00 150.00 250.00 

36 Allow rabbit/rodent to be at large 100.00 75.00 125.00 

38(1) Keep rabbit in non secure cage 100.00 75.00 125.00 

38(2) Rabbit/rodent off leash/out of cage 100.00 75.00 125.00 
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Section Description Penalty Early 
Payment 
Reduced 
Penalty 

Late 
Payment 
Penalty 

40 Have more than 3 beehives 100.00 75.00 125.00 

41 Keep beehives contrary to conditions 100.00 75.00 125.00 

43(1) Dangerous dog not leashed and muzzled in 
public 

400.00 350.00 500.00 

43(2) Dangerous dog on private lands contrary to 
conditions 

400.00 350.00 500.00 

44(1) Failure to display dangerous dog sign 100.00 75.00 125.00 

44(2) Display dangerous dog sign contrary to 
conditions 

100.00 75.00 125.00 

44(3) Deface or remove sign dangerous dog sign 100.00 75.00 125.00 

45 Fail to comply with duties of owner of 
dangerous dog 

250.00 187.00 312.00 

46 Failure to licence dog 100.00 75.00 125.00 

47(2) Failure to attach dog licence tag to collar or 
harness 

60.00 45.00 75.00 

47(4) Unauthorized removal of dog licence tag 60.00 45.00 75.00 

50 Noisy dog causing a nuisance 150.00 112.00 187.00 

51(1) Fail to remove dog waste 100.00 75.00 125.00 

51(2) Fail to remove animal hair or debris 60.00 45.00 75.00 

52 Intentionally feed wildlife 250.00 187.00 312.00 

53 Pet store sell/give unaltered rabbit 250.00 187.00 312.00 

54 Pet store operator fail to maintain records 300.00 225.00 375.00 

55 Pet store operator fail to provide records 300.00 225.00 375.00 

63(1) Break into pound 400.00 300.00 500.00 

63(2) Enter pound without permission 250.00 187.00 312.00 

63(3) Take/release animal without consent 400.00 300.00 500.00 

65(1) Obstruct Animal Control officer 400.00 300.00 500.00 

66(1) Person in control of premises fail to provide 
required information to officer 

300.00 225.00 375.00 

66(2) Person in custody of an animal fail to provide 
required information to officer 

300.00 225.00 375.00 

 
[Amendment No. 8, 2019, Bylaw 2958, adopted April 1, 2019] 
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Schedule “O” 
 

Parks and Recreation Regulation Bylaw, 2007, No. 2665 
 

Section Description Penalty Early 
Payment 
Penalty 

Late 
Payment 
Penalty 

3.1.1 Use any park/public land in 
contravention of sign or bylaw 

100.00 75.00 125.00 

3.1.2(a) Disturb/obstruct free use by others 150.00 112.00 187.00 

3.1.2(b) Interfering with any activity permitted by 
the Director 

150.00 112.00 187.00 

3.1.2(c) Interfering with Township employee 200.00 150.00 250.00 

3.1.2(d) Participate in prohibited activity 150.00 112.00 187.00 

3.1.2(e) Use park outside designated hours 100.00 75.00 125.00 

3.1.3 Jeopardize personal safety of any 
person 

200.00 150.00 250.00 

3.1.4 Permit any animal to contravene 
conditions in a park/public area 

60.00 45.00 75.00 

3.1.5  Enter, Occupy or Remain in park when 
unauthorized 

100.00 75.00 125.00 

3.1.6 Cycle/skateboard/rollerblade where 
prohibited by sign 

40.00 30.00 50.00 

3.1.7 Damage park vegetation 100.00 75.00 125.00 

3.1.8 Unauthorized planting in park 100.00 75.00 125.00 

3.1.9 Damage any park structure 100.00 75.00 125.00 

3.1.10 Construct in park w/o permission of 
Director 

100.00 75.00 125.00 

3.1.11 Live or take up quarters in a park 100.00 75.00 125.00 

3.1.12 Pollute any body of water in a park 200.00 150.00 250.00 

3.1.13 Litter in a park 200.00 150.00 250.00 

3.1.14 Deliver/distribute/post handbills 100.00 75.00 125.00 

3.1.15 Discharge Fireworks or explosive 
material 

200.00 150.00 250.00 

3.1.16 Improperly use or place burning 
substance on the ground 

200.00 150.00 250.00 

3.1.17 Improperly possess liquor 100.00 75.00 125.00 

3.1.18 Use of park contrary to rules and 
regulations 

100.00 75.00 125.00 

3.1.19 Have procession etc. w/o permit 100.00 75.00 125.00 

3.1.20 Sell any thing in park w/o business 
licence and permit 

150.00 112.00 187.00 

3.1.21 Unauthorized parking in park/public 
place 

40.00 30.00 50.00 

3.1.22 Carry/discharge weapons of any kind in 
park 

300.00 225.00 375.00 

 
[Amendment No. 2, 2015, Bylaw 2859, adopted December 21, 2015] 

  



Bylaw No. 2839   Page 27 

Schedule “P” 
 

Tree Protection Bylaw, 2022, No. 3076 
 
 

 
Section 

 
Description 

 
Penalty 

Early 
Payment 
Penalty 

Late 
Payment  
Penalty 

4.1 (a) 
Cut or prune Protected Tree contrary to 
conditions of the Bylaw Conditions/w/o 
permit 

$500.00 $425.00 N/A 

4.1 (b) 

Cut or prune Protected Tree contrary to 
conditions of the Bylaw 
Conditions/contrary to an order by 
Council 

$500.00 $425.00 N/A 

4.2 
Fail to Comply with conditions of a Permit 
or the Bylaw 

$500.00 $425.00 N/A 

4.3 (a) 
Cutting, damaging or undermining the 
roots of a Protected Tree inside the Drip 
Line 

$500.00 $425.00 N/A 

4.3 (b) 
Cutting any structural or anchoring roots 
of a Protected Tree $500.00 $425.00 N/A 

4.3 (c) 

Placing or depositing on land inside the 
Drip Line any fill, building materials, 
asphalt, concrete, liquid, solid or 
chemical substances that are harmful, or 
likely to cause harm, to a Protected Tree 

 
$500.00 

 
$425.00 

 
N/A 

4.3 (d) 
Operating a truck, backhoe, excavator or 
other heavy equipment over the roots of 
a Protected Tree inside the Drip Line 

$500.00 $425.00 N/A 

4.3 (e) 
Removing soil from land inside the Drip 
Line in such a quantity as to damage the 
health of a Protected Tree 

$500.00 $425.00 N/A 

4.3 (f) 
Blasting, whether inside or outside of the 
Drip Line, so as to damage roots or 
disturb soil inside the Drip Line 

 
$500.00 

 
$425.00 

 
N/A 

4.3 (g) 

Applying chemicals, toxic materials or 
other substances to a Protected Tree, or 
any part of a Protected Tree, that are 
harmful, or likely to cause harm, to a 
Protected Tree or any part of it 

 
$500.00 

 
$425.00 

 
N/A 

 

4.3 (h) 
Denting, gouging or damaging the trunk 
of a Protected Tree 

$500.00 $425.00 N/A 

4.3 (i) Removing bark from a Protected Tree 
 

$500.00 
 

$425.00 
N/A 

4.3 (j) 
Constructing or placing a building or 
other structure on land inside the Drip 
Line of a Protected Tree 

 
$500.00 

 
$425.00 N/A 

8 (5) Fail to display permit as required $100.00 $75.00 $125.00 

8 (9)  Work outside of specified permit area $200.00 $150.00 $250.00 



Bylaw No. 2839   Page 28 

8 (10) 
Fail/improperly install tree protection 
barriers 

$500.00 $425.00 N/A 

8 (11) Cut/Prune outside of designated hours. $200.00 $150.00 $250.00 

8 (12)(b) 
Fail to mitigate hazards relating to 
pruning 

$500.00 $425.00 N/A 

8 (13) 
Fail to comply with conditions to the 
satisfaction of the Director 

$500.00 $425.00 N/A 

10(2) 
Obstruct Director or other Township 
employee from entering property 

$300.00 $225.00 $375.00 

11(5) 
Fail to comply with Terms and Conditions 
as specified by the Director 

$500.00 $425.00 N/A 

 
 [Amendment 2023, Bylaw 3117, adopted August 28, 2023] 
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Schedule “Q” 

 
Boulevard Maintenance Bylaw, 2015, No. 2860 

 

 
[Amendment No. 2, 2015, Bylaw 2859, adopted December 21, 2015] 
 
  

 
Section 

 
Description 

 
Penalty 

Early 
Payment 
Penalty 

Late 
Payment  
Penalty 

2.1 Fail to maintain Boulevard as required 
 

$125.00 $100.00 $150.00 

2.6 Fail to install/maintain Non-Standard 
Landscaping as required 
 

 
$125.00 

 
$100.00 

 
$150.00 

3.1 Modify Boulevard without Valid Boulevard 
Alteration Permit 
 

 
$125.00 

 
$100.00 

 
$150.00 

3.4 Carry out alterations contrary to 
Boulevard Alteration Permit conditions 
 

 
$125.00 

 
$100.00 

 
$150.00 

3.7 Fail to return landscaping to acceptable 
condition when Boulevard Alteration 
Permit is revoked 
 

 
$125.00 

 
$100.00 

 
$150.00 

4.2 Obstruct Bylaw Enforcement Officer $300.00 $225.00 $375.00 
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Schedule “R” 
 

Parking Bylaw, 1992, No. 2011 
 

Section Description  Penalty Early 
Payment 
Reduced 
Penalty 

Late 
Payment 
Penalty 

 9 Unlawful provision or maintenance of Parking 
Spaces, Loading Spaces or Manoeuvring Isle 

 
200.00 

 
150.00 

 
250.00 

10(2) Surface of Parking area or manoeuvring isle unlawful 100.00 75.00 125.00 

10(3) Parking Area drainage is unlawful 200.00 150.00 250.00 

10(4) Fail to provide/maintain painted lines, vehicle stops 100.00 75.00 125.00 

11  Fail to provide/maintain visitor parking  200.00 150.00 250.00 

12 Fail to provide/maintain disabled parking 200.00 150.00 250.00 

16 Fail to provide/maintain loading area 200.00 150.00 250.00 

 
[Amendment No. 4, 2016, Bylaw 2869, adopted May 2, 2016] 
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Schedule “S” 
 

Watercourse and Drainage Regulation Bylaw, 1998, No. 2332. 
 

Section Description  Penalty Early 
Payment 
Reduced 
Penalty 

Late 
Payment 
Penalty 

 2 Foul/Obstruct/Impede natural watercourse 250.00 200.00 300.00 

3(1) Enclose natural watercourse w/o permission 250.00 200.00 300.00 

4(1) Alter/repair/remove/carry out works on any storm 
sewer owned by the Municipality w/o permission 

250.00 200.00 300.00 

5(1) Discharge domestic waste into storm sewer 250.00 200.00 300.00 

7 Owner of lands fail to maintain storm water 
management facility 

250.00 200.00 300.00 

8 Owner of lands fail to maintain oil interceptor 250.00 200.00 300.00 

11(1) Obstruct Director/designate or Bylaw Management 
Officer  

250.00 200.00 300.00 

10(1) Above listed penalties are for first offence, for 
second and each subsequent offence penalties for 
all sections shall be:  

450.00 400.00 500.00 

 
[Amendment No. 4, 2016, Bylaw 2869, adopted May 2, 2016] 
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Schedule “T” 
 

Installation of Lock-Boxes Bylaw, 2013, No. 2797 
 
 

 
 
[Amendment No. 6, 2018, Bylaw 2917, adopted April 9, 2018] 
  

 
Section 

 
Description 

 
Penalty 

Early 
Payment 
Penalty 

Late 
Payment 
Penalty 

4(a) Fail to Install Lock-Box – New 
Construction 
 

$300.00 $225.00 $375.00 

4(b) Fail to Install Lock-Box – Existing 
Building 
 

$300.00 $225.00 $375.00 

4(c) Fail to obtain permit to relocate/modify 
existing Lock-Box 
 

$300.00 $225.00 $375.00 

5(a) Fail to apply for Lock-Box permit 
 

$300.00 $225.00 $375.00 

5(b) Fail to have qualified locksmith install 
Lock- Box 
 

$300.00 $225.00 $375.00 

5(c) Fail to notify Fire Department of 
installation of Lock-Box for inspection 
 

$300.00 $225.00 $375.00 

5(e) Fail to correct identified deficiencies 
and/or request re-inspection of Lock-
Box 
 

$300.00 $225.00 $375.00 

6(a) Owner fail to ensure updated keys 
available in Lock-Box 
 

$300.00 $225.00 $375.00 

6(b) Owner fail to ensure keys within Lock-
Box are clearly labeled 
 

$300.00 $225.00 $375.00 

7 Install Lock-Box not approved by Fire 
Department 
 

$300.00 $225.00 $375.00 

8 Improperly install Lock-Box 
 

$300.00 $225.00 $375.00 
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Schedule “U” 
 

Blasting Bylaw, 2020, No. 2982 
 
 

 
[Amendment No. 9, 2020, No. 2996, adopted April 6, 2020] 
  

 
Section 

 
Description 

 
Penalty 

Early 
Payment 
Penalty 

Late 
Payment 
Penalty 

3.1 Blasting without a permit 
 

$300.00 $225.00 $375.00 

3.3 Blasting while permit expired 
 

$300.00 $225.00 $375.00 

4.3 Blasting outside of permitted hours 
 

$300.00 $225.00 $375.00 

4.5 Blasting without establishing fire 
emergency procedures 
 

$300.00 $225.00 $375.00 

5.1 Fail to deliver written notices as 
required 
 

$200.00 $150.00 $250.00 

6.4 Obstruct inspector 
 

$300.00 $225.00 $375.00 
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Schedule “V” 
 

Business Regulation (Second Hand Dealers and Pawnbrokers) Bylaw, 2000, No. 
2432 

 

 
[Amendment No. 10, 2020, No. 3008, adopted January 11, 2021] 

 

 
Section 

 
Description 

 
Penalty 

Early 
Payment 
Penalty 

Late 
Payment 
Penalty 

3 Fail to keep register of goods received 
 

$400.00 $300.00 $500.00 

4 Fail to keep ledger legible/in English 
 

$200.00 $150.00 $250.00 

5 Fail to record information in ledger in 
prescribed manner 

$200.00 $150.00 $225.00 

7 Fail to properly record/tag goods 
 

$200.00 $150.00 $225.00 

8 Fail to produce register on demand 
 

$300.00 $225.00 $375.00 

9 Erase/obliterate register entry prior to 
one year or without permission 
 

$300.00 $225.00 $375.00 

10 Fail to deliver/produce register as 
required 

$300.00 $225.00 $375.00 

12 Accept article where not permitted 
$200.00 $150.00 $225.00 

13 Receive article outside of prescribed 
hours 

$200.00 $150.00 $225.00 

14 Receive article from person under 18 
years of age 

$200.00 $150.00 $225.00 

15 Receive article with 
obliterated/defaced serial number 
contrary to regulation 

$300.00 $225.00 $375.00 

16 Receive article without obtaining 
address or identification 

$200.00 $150.00 $225.00 

17 Deal with property contrary to 
requirements 

$300.00 $225.00 $375.00 

18 Dispose of articles without consent 
$300.00 $225.00 $375.00 
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